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INTRODUCTION.

This manual is designed as an accompaniment to the presentation of the
Outfitter’s Course. Your instructor may choose to deliver the course curriculum in a
format that may not necessarily follow the precise steps of your manual. Ws can be
fully satisfactory and need not cause you any confusion. Each major division of work
is called a Module. The three modules have been further subdivided into Units of
information. Each unit has a number of itern~ that appear In your manual. Your
instructor will iden~ the lesson at hand by referring to specific Module, Unit and
Item number, so you will be able to quickly locate the htended work.

Not all of the course presentations are represented h th@ manual. It is your
responsibility to create notes which you can refer to later, in your business as an
ouffitter.  As in most ventures in life, you will benefit from this course in direct
relationship to the effort and desire you bring to it.



MODULE A



Item 2: For your convenience, the following two items are given as reference material:

(a) Travel and Outdoor Recreation Ordinance
(Outfitter’s Regulations), and

(b) small Vessel Regulations

Make the appropriate notes required by your business interests or the instructor’s
directions.

— . . ..—



UNIT 1:

Item 1: D-e “Guide”:

MODULE A

GtiW and outfi~

Item 2: Define “Outfitter”:

)
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Item 3: List some examples of outfit~g businesses:

(give at least 6)

Item 4: From your list, decide how many different government departments and

agencies will be tivolved.



MODULE A

UNIT 2 Remtions and Licenc@

Item I: Read the regulation conce~ “~. “B”, and “C”

~

List the 6 main points that are to be followed:

Outfitters found in Outfitters -

——



(1) The ouffitter
outfitter Iicences.

OUTFITTERS - GENERAL

licence shall be subdivided into Class A, Class B and Class C

(2) Every applicant shall submit to the Superintendent, together with his
application for an outfitter licence,

(a) an accurate invento~ of the equipment to be used in the outfitting business
for which h@ application is made;

(b) Repealed.

(c) Repealed.

(d) @dence of his experience as an outitter  and of his ability to properly
ace and manage the business: ability to properly tiance and manage the
business;

(e) proof of comptice with the Workers’ Compensation AcQ and

(f) such other information relevant to the dete~ation of the application as
the Superintendent may require, and if the applicant is a corporation, it must
also provide a certification of good standing from the Deputy Registrar of
Comp_es,  that is dated wthin one month of its application for an outiitter
Iicence.

(3) No person shall hold more than one Class A or Class B outitter licence or have
any interest, right or title, whether &ect or indirect. in or to any Class A or Class B
outfitter licence of which he s not the holder.

[4) No person, other than a Hunters’ and Trappers’ ~sociation,  shall hold more
than one Class C outfitter licence or have any interest, right or title, whether direct or
indirect, in or to any Class C outitter licence of which he is not the holder.

(5) ~e~ outfitter shall

(a) rnainta~ his outfitting equipment in good and seticeable condition:
(’b) ~spose of all garbage, waste and debm from any place used in connection
with his operation by removal, burning or burial;
(c) provide, on request by the Superintendent, such information relating to

(i) big game k.tiled by hunters outfitted by him; and

(ii) spectiens  from big game so killed as the Superintendent may
require: and

(d) outfit only in the area spectied in his licence.

(6) Every ouffitter who has knowledge of an offence committed by a person outfitted
by k against the Act or the regulations shall, within ten days after coming into
lmowledge of the offence, report the details of the offence to an officer. Axnended by
R-045-86 and R-058-86.



Class A Outfitters

(1) A Class A outfitter Iicence maybe granted to

(a) a natural person who, on the date of his application,

(i) is a Canadian citizen and

(ii) has attained the age of nineteen years; or

(b) a corporation that , on the date of its application,

(i) is registered or incorporated under the ComD@ es Act; or

(M) Is a Hunters’ and ~ppers’ Association that is registered under the
Societies AcL

(2) Unless the Superintendent allows an extension of time, an applicant for a Class A
outfitter licence must submit his application to the Superintendent not later than
Janua.IY 1 in the calendar year in which the outitting  k to take place.

(3) Subject to the Wfldltie o~en -o ReQulat  ons and H ntin~ andi Possession of
Wildlife Regulations. the holder of a Class A ouffitter lic~nce may only outfit the
holders of resident, non-resident and non-resident alien hunting licences in ~ne E/1.

(4) Subject to the Act and these regulations, where

(a) a licenced outitter k a natural person who, at the expiration of his outfitter
licence, k living h the Territories and has lived there con~uously  for the two
years immediately preceding that date; or

(b) a licensed outfitter is a corporation

(i) that @ incorporated or registered under the ComDanies Act and, at the
expiration of its outfitter’s licence has been so incorporated or registered
continuously for the two years immediately preceding that date: or

(ii) shareholder=  of which, representing at least 51% of its share capital
and VOQ power, are, at the expiration of its outfitter’s licence,

(Al natural persons who are 1- fi the Territories and have lived there conthuously
for the two years immediately preceding that date:

(B) corporations incorporated or registered under the ComDanies  Act and have been so
incorporated or registered continuously for the two years immediately preceding that
date; or

(C) a combination of (A) and (B), the ouffitter’s  licence shall be renewed for such
continuous period that the aggregate period of his tenure of the licence under these
regulations amounts “to not less thfi ten years.

(5) Subject to subsection (3)
following the date of its issue.

every Class A outfitter
Amended by R-045-86.

licence expires December 31 next



class B Outfitte~

(1) A Class B outitter may be granted to

(a) a natud  person who, at the date of ti application,

(i) is a Canadian citfzen:
(ii) has attained the age of nineteen years: and
(M) is living in the Terxltorles  and has lived there continuously
for the two years irnmetitely  preceding that date: or

~) a corporation that, at the date of its application,

(i) is regktered or incorporated under the comDaties Acc or
(ii) is a Hunters’ md ~ppers’  Association that 1s registered
under the Smieties  Ac& and
(M) the shareholders of which, representing at least 95% of its share
capital and voting power, or members of which, representing at least
95% of its membership, are

w natural persons who are living ~ the Ten’itoties  and have l~ed
there continuously for the two year immediately preceding that date;

(B) corporations incorporated or registered under the ComDanies  Acf
and have been so incorporated or regktered continuously for the two
years -ed.iately preceding that date; or

:

(C) a comb-tion of (Al and (B).

[2) Unless the Supetitendent  allows an extension of time, an applicant for a Class B
outfitter hcence must subtit  h~ application to the Superintendent not later than
January 1 in the calendar year in which the outi~ is to take place.

(3) A corporation that applies for a Class B outfitter licence shall, upon request by the
Superintendent, provide to the Superintendent

(a) the names and complete addresses of each director
(b) the names and complete addresses of each shareholder and
(c) proof satisfactory to the Superintendent that the corporation meets the
requirements of subparagraph 12( l)b)(ii.i).

(4) Where a corporation holds a Class B outfitter licence and subsequently ceases to
meet the requirements of subparagraph 12(1)(b) (iii), the licence of the corporation is
thereupon suspended for thirty days and tf the corporation does not meet the
requirements of subparagraph 12(1)(b)(~), prior to the expiration of such period, the
licence shall be deemed to be cancelled at the expiration of such petiod.

~d~ro  person shaR be issued a Class B outitier licence who @ con~cted of ~ Offence

(a) the Fisheries Act (Canada) or the regulations made thereunder, as amended:
(b) the Mi~ratom Birds Convention  Act (Canada) or the regulations made
thereunder, as amended:
(c) the Game EXDOrt Act (Canada) or the regulations made thereunder, as
amended:



(d) legislation respecting renewable resources in force in any other province,
territory or elsewhere; or

(e) the Wildltie Actor the regulations made thereunder, as amended,
witti a period of two years prior to the date of his application for the outfitter
licenced except where the Superintendent is of the opmon that the nature of
the offence or the circumstances under which it was committed should not
prevent the person from be% issued a Class B outfitter Iicence. Amended by R-
045-86.

Subject to the Wildlife ODe Seasons Rec lat ions and Huntin@  and Possession of
Wildlife Re@ulation~,  Class ~ outiitter  licen~es may be issued at the discretion of the
Superintendent

(a) to any Hunters’ and Trappers’ Assocatton for the purpose of outfitting,
within the area they serve, the holdem of hunting licences to hunt

(i) barren-ground grizzly be~
(ii) black bez
(ii) barren-ground cartbou
(iii) WO~ and
(iv) wolverlne;  and

(b) to any other person for the purpose of outi~g the holders of huntig
licences to hunt in Untt F

(i) barren-ground caribou
(ii) black bez
(ii) WOM and
(iii) wolvetine.

(1) A maxlmurn number of eight Class B ou~tter licences may be issued pursuant to
section 1, to Hunters’ and Trappers’ Associations that serve communities in Unit F for
tie purpose of outfitting the holders of non-resident alien huntig  Iicences.

(2) A minimum of ten barren-ground caribou commemial tags shall be allocated to each
Hunters’ and Trappers’ Association that is issued a Class B ouffitter  licence for the
purpose of outfitting the holders of non-resident and non-resident alien hunting
licences.

(3) A maximum of two hundred b-en-ground caribou commercial tags maybe issued
under this section to eligible hunters in respect of all holders of Class B ouffitter
licences.

(4) Notwithstandhg  subsection (1) where less than eight Class B outfitter licences are
issued to Hunters’ and Trappers’ Associations that seine communities in Unit F and at
least ten barren-ground caribou commercial tags have not been allocated to such a
Hunters’ and Trappers’ Association, the rema~g Class B ouffitter  licences may be
issued to general hunting Ucence holders who have been issued a general hunting
I.tcence pursuant to paragraph 17[l)(a)  or m) of the Act. Amended by R-045-86.

(1) A ~um of five Class B outfitter licences may be issued to persons eligible
therefor, other than Hunters’ and Trappers’ Associations, for the purposes of outfitting
the holders of non-resident and non-resident alien hunting licences in Unit F.

(2) A m~um of thirty barren-ground caribou commercial tags shall be allocated to
each person who is issued a Class B outitter licence under subsection (1).
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(3) A maxlrnum of two hundred barren-ground caribou commercial tags may be issued
under this section to eligible hunters in respect of all holders of Class B ouffitter
licences.  Amended by R-045-86.

Unissued barren-ground caribou commercial tags that have been allocated to a holder
of a Class B outfitter licence shall not be allocated to another holder of a Class B
outfitter licence. Amended by R-045-86.

Class B ouffitter licences expire June 30 next following the date of issue.

Class C Outitters

A Hunters’ and Trappers’ &sociation  that is registered under the Societies Act may be
issued a Class C outfitter licence for the hunting of polar bear or muskox by hunting
licence holders.

Class C outfitter licences  expire June 30 next following the date of issue.

;.



PURSU/\NT  TO THE REG. 282
TRAVEL AND OUTDOOR RECREATION ORDINANCE I

REVISED REGULATIONS OF THE
NORTHWEST TERRITORIES, 1980

REGULATION No. 282

OUTFITTER’S REGULATIONS

Short title

1. These regulations may be cited as the

Interpretation

2. [n these regulations

Outfitter’s Reg[ilalions.

(a)

(b)

(c)

(d)

(e)

3. (1)

“ccrtificatc  of identification” means a certificate of identification
issued to an outfitter, his agent or any of his cmployccs  pursuant
10 section I 3:

‘*Ordinance”’ means the Travel and Ou(door Recreation Ordinan~’e;

“outfitter” means an individual or corporate body who is the
holder of an outfittcr”s  Iicence;

“outfitter’s Iicence”  means a licence issued pursuant to section
6; and

“tourist officer””  or “officer” means a person appointed by the
Commissioner pursuant to section 7
ister the Ordinance and regulations.

Application

of the Ordinance to admin-

Subject to subsection (2), no person shall act as an ou[fi[ter or
hold himself out to be an outfitter without an outfitter’s licence issued pursuant
to these rcgula(ions.

(2) Subject to subsection (3), an outfitter’s Iicence is not required by
a person who acts as an outfitter otherwise than by way of business or tr:ldc.

(3) Subsections (1) and (2) do not apply to a
of an outfitter’s Iicence issued under the provisions of

Outfitter’s Iicences

person who is the holder
the Wildlife Ordinance.

4. ( I ) Every application for an outfitter’s Iicence or renewal thereof shall
be made in Form 1 of the Schedule to an officer.

(2) Every application for a Iicence shall contain

) 1355 31s[ Dcccmbcr, 1980
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REG. 282 PURSUANT TO T1-t E
~ TRAVEL AND OUTDOOR RECREATION ORDINANCE

(a)

(b)

(c)

(d)

(c)

(f)

(g)

(h)

the name and address O( the applicant;

the location of his place of business and the area in which he
intends to outfit; .

the type of service or equipment the applicant will make available
to his clients;

the name, address and position of each employee who may be
employed in the applicant’s outfitting business or service:

the arrangements the applicant has made to insure and mainlain
insurance for the protection of his cmployccs  as required by the
Workers’ Conlpcn.roliotl  Ordinance:

the quantity and total estimated vnluc  of the equipment 10 bc
used by his clients:

where required. the arrangements the applicanl has made for the
transportation and accommodation of his clients: and

an outline of the applicant’s cxpcriencc  as an outfitter and his
knowledge of the area in which hc will engage in business.

5. Each application for an Outfitter’s License shall be accompanied by
the fee set out in the Schedule.

6. Where an application is approved, an officer shall issue an outfitter’s
Iicence in Form 2 of the Schedule subject to these regulations and such terms
and conditions as are endorsed thereon.

7. An outfitter’s Iicencc authorizes the holder thereof, for gain to furnish
to the public, equipment, transportation, guide services or related services in
connection with angling, hunting, boating, canoeing, camping or other outdoor
recreational activity.

8. An application for the renewal of an outfitter’s Iicence shall be refused
where

(a) there is reason to believe that  the applicant has rcndcrcd  or main-
tained unsatisfactory standards of service in respect of accom-
modation, transportation, equipment, guiding or other services to
his clients; or

(b) the applicant has been convicted of an offence  against

(i)

(ii)

(iii)

3 ISI Dccclllbcr.  1980

the Ordinance or these regulations,

the Wildlife Ordinance, the Forest  Protection Ordinance,
the Public Health Ordinance or regulations made there-
under with respect to his outfitting business,

the Fisheries Act (Canada) or regulations, or

1356
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PURSUANT TO T14E REG. 282
TRAVEL AND OUTDOOR RECREATION ORDINANCE 3

(iv) any other  Ordinance or regulations thcrcundcr  CXCCPI
Forest Projection Ordinance.

9. Where an outfitter fails to insure or maintain in force insurance

the

for
the protection of his employees as required by the Workers’ Co))?pensafion
Ordinance, or fails to maintain satisfactory standards of service in respect to
the accommodation. transportation. equipment, guiding or other service to his
clients, or is convicted of an of fence against

(a)

(b)

(c)

(d)

the Ordinance or these regulations:

the Wildlife Ordinat~ce,  the Forest Protection Ordina)tce,  the
Public Heal~h Ordinance, the Fire Protection Ordinat~ce  or reg-
ulations made thereunder with respect to his outfitting business;

the Fisheries Ac(  (Canada) or regulations; or

the Archaeological Sifts Regltlations  made under the lVor!hn)e.~(
Territories ACI (Canada) or the Historical Resollrces Ordit~ance
or any regulations made thcrcundcr.

his Iiccncc may bc suspended or revoked notwithstanding [hat the violation
existed at the time the Iiccncc was issued.

10. When his Iiccncc is suspended or revoked. an outfitter shall surrender
his Iiccnce and all certificates of identification issued thcrcundcr  [o an officer.

11. (1)
record

(a)

(b)

(c)

(2)

Duties of an outfitter

Every outfitter shall keep a hard-covered register in which hc shall

the name and home address of each client:

the area through which each client will travel or intends to travel;
and

the type of service which he supplied to each client.

An outfitter shall at the request of a tourist officer, produce for
inspection his outfitter’s Iiccnce or the register mentioned in subsection ( I ).

(3) Every outfitter shall at all reasonable times, upon request permit
a tourist officer to inspect his accommodation and equipment used in his business
as an outfitter.

(4) Every outfitter shall display his outfitter’s Iicence at his place of
business.

12. ( 1 ) Every outfitter shall take strict precautions to ensure the protection
and preservation of the natural, historic and pre-historic  resources from waste,
pollution or damage.

) 1357 3 Ist Dcccmbcr, 1980
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REG. 282 PURSUANT TO THE

4 TRAVEL iND OUTDOOR RECREATION ORDINANCE

‘,2) Every outfitter shall report forthwith to the appropriate authority
any violation by his clients of the Travel and Ou[door  Recreation Ordinance,
the Wildlife Ordinance, the Forest Protection Ordinance, regulations made
pursuant to those Ordinances, the Fisheries AC[ (Canada) or regulations, the
Archaeological Sites Regulations made pursuant to the Nor(hWest Territories
ACI (Canada) or the Historical Resources Ordinance or any regulations made
thereunder.

Certificates of identification

13. Every outfitter, his employee or agent shall, while engaged in the
business of outfitting in the field away from the place of business of the outfitter,
carry on his person a certificate of identification issued upon application therefor
by an officer in Form 3 of the Schedule certifying that he is an outfitter or is
an employee or agent of an outfitter.

Expiry

14. Every outfitter’s Iicence or certificate of identification, unless earlier
revoked, expires on 31st March following the date of issue.

Prohibitions

15. No person who is not [he holder of an outfitter’s Iicence shall act,
advertise or hold himself out to be an outfitter.

16. NO

(a)

(b)

(c)

(d)

outfi[tcr shall

permit his clients to participutc  in any fishing activity within 40
shoreline kilomctrcs  of a tourist establishment that cotcrs pri-
marily to sports fishing or within 8.05 shoreline kilornctrcs  of an
outpost camp:

store equipment in a place other than that for which his liccnce
was issued;

provide a conveyance or equipment to another person that is
unsafe, unsanitary or in a poor state of repair; or

publish or cause to be published an advertisement respecting the
outfitter’s scrviccs that contains statements, illustrations or pho-
tographs that purport to be true but arc untrue, dcccp[ivc  or
misleading or are intentionally so worded or arranged that they
are misleading or deceptive.

3 ISI Dcccillbcr.  19x0 1358
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The follotig represents the minimum equipment required by law:

(a) vessels UD to 5.5 minim

One approved Mejacket. PFD or life-saving cushion for each person on board.

Two oars with rowlocks  or two paddles.

One Class B-1 fire extinguisher - Required if the vessel has an ~board motor or fixed
fuel tank or hea~ or coo~g appliance that burns liquid or gasoline fuel

Lights must comply with “Co~sion Regulations” if permanently fitted.

Some we of sound signaling device.

(b) Vessels 5.5 b 8 minl~

One approved lifejacket  or PFD for each person on board.

Wo oars with rowlocks or two paddles, or one anchor with 15 m (m~um) chain,
cable or rope.

One bailer or one manual pump.

One Class B-1 fire extinguisher - if vessel is power driven or has cooking or heating
appltance  that burns liquid or gaseous fuel.

Lights must comply with “Collision Regulations” if permanently fitted.

Some type of sound signaling device.

An approved lifesaving cushion or a buoyant heaving line (recommended length
minimum 15 m) or buoy 508, 610 or 762 mm in diameter.

Six approved flares:
-three & B or C @es and
-three & B or C or D types
NOTE - these flares are not required if the vessel is:

-engaged in or preparing for racing competition and has no sleeping accommodation, or
-operating exclusively in a river, canal or lake in which the boat can never be more
than 1.6 km from shore. or
-propelled solely by oars or paddles.

!



(C) Vessels 8 to 12 m in le~

One approved lifejacket or PFD for each person on board.

One anchor with 15 m (minimum) chain, cable or rope.

One bailer and one manual bflge pump.

One Class B-H fire ~guisher  - if vessel is power driven or has a cootig or heating
apphnce that bums l.tquid  or gaseous fuel.

Lights must comply with “Collision Regulations.”

Sound device must comply with “Collision Regulations.”

One approved life ring buoy 610 or 762 mm ti diameter.

Not less than 15 m of buoyant Me.

~elve approved flares:

-six A B, or C ~es, and
-six~ B, C, or D types.

-..



Item 3:

After reading the resource material ‘The

the directions of your instructor, fill in

Licence.

Use this space for relevant notes:

Notes:

Outf~ttlng Application Process” and following

the following Application for an Outfitter’s



THE OUTF~G APPLICATION PROCESS

&SUBMIT A WRITT’EN PROPOSAL outlining the mture,  extent and likely impact of
your proposed operation and containing all of the following information:

the results of any relevant consultations between yourself (the applicant) and any
potentially interested/affected parties;

the intended seasons of operation

the wtial  guest capacity - the maximum number of guests to be ouffitted at any one
time:

- plans for any future expansion,

- the intended poht of purchase of supplies (food. fuel. equipment. etc.);

the departure and collection place(s) for guests;

the likely number of employees and the numbers of permanent, seasonal, Northwest
Territories resident and non-resident employees:

a description of services to be offered;

the intended area of operation which must be clearly defined and justified:

any opportunities for local participation in the development and/or operation of the
services to be offered.

an assessment of the economic effect on nearby communities and the Northwest
Territories that W result from the proposed outfitting operation:

the amount of unserviced demand for your proposed outfitting offefig that is not
presently being offered to the consumer;

. an assessment of the operation’s impact on traditional and/or current uses of the
land in question, and;

an assessment of the ~pact  on the physical environment of the area required by the
proposed operatiou

the relevant experience, names and places of residence of the operation’s ownerts) and
manager(s).

The proposal does not need to contain the financial feasibility of the proposed
outfitting operation or any marketing data.

B-A map with routes Wdicating all aspects of your proposed area(s) of operation. The
scale of map you use should show recognizable geographical characteristics so you can
clearly indicate on it, as well as in writing the starting and ending points of proposed
routes (i.e. starting point: the headwaters of the TheIon river) as well as proposed
campsites (overnight stops).

&Once your proposal has been reviewed, you may be required to obtain a letter of
support from the local and/or area council as your proposed area(s) of operation may
infringe on their traditional pfitiege  to hunt and trap.



D. All businesses are required to be registered and in good standing with Company
Registries and Workers’ Compensation.

Further Information can be obtained by writtng to the following:

Workers’ Compensation Board of N.W.T.
Bax 8888
Yellowknife, NWT
XIA 2R3

Company Registries
Department of Justice and PubMc Se~ces
Govermnent of N.W.T.
Bax 1320
Yellowkn.lfe, NWT
XIA 2L9

E. Once the above Is complete, you can submit an Application for an Outiitter’s Licence,
a cheque for the appropriate amount and proof of’ registration with Workers’
Compensation and Company Regkmes.

-.>

. -“
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OUT~R’S REGUflONS  -~~ DA- =Y 14, 1979

~CATION ~R AN OUTPTM’ER’S LICENCE

The undersigned applies for an Outfitter’s Licence and makes the follo~g statements
h support of the application: (PL-E P~~

1. The name of the Outiitter is:

2. The office of the bus~ess k located at

The mafling  address is:

3. The area of operation will be:

4. Equipment or sefice to be supphed will be:

5. Persons who may be employed ~ connection with this Iicence are:

NAME OF EMP~YEE ADDRESS POSITION



6. Worker’s Compensation is in effect:

Account numb=

7. ~uipment  with an esttmated value of $

o f

available to clients consists

8. Transportation for clients, where required, has been arranged with:

9. Accommodation for clients, where required, has been arranged with:

. .



“)-. 10. Previous Licence Numbec

11. ~ d$ enclosed, for the fee. (Cheque  or money order made

payable to the Government of the Northwest Territories)

(Fee $75.00 for residents: $225.00 for non-residents)

12. My experience and/or ~ertlse as an Outfitter and my knowledge of the area in

which I intend to operate as an Outitter  S outlined as follows.

-W

Signature:

Name and address of applicank

)

4

i.4

.
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The Outfitter Regulations published under the authority of the Ordinance Respecting
navel  Tourist Establishment and Outdoor Regulations contain several sections which
specifically direct the outfitter to comply with other Government regulations published
by the Government of Canada and the Government of the Northwest Territories and
listed in the Outfitter’s Regulations.

Outfitter’s Licences are not transferable.

On renewal applications, any changes from the previous year’s licence must be
autho-d by a Tourist Officer.

See the following page for the addresses and phone numbers of each Region’s Tourism
Officer. The completed form should be addressed to the appropriate Regional Office.

-------------------------------PLEASE DO NOT~ BELOW THIS LINE ------------------------

File Number



DEPARTMENT OF ECONOMIC DEVELOPMENT AND TOURISM

FORT SMITH REGION (403) 872-7238

Box 390, Fort Smith, NWT, XOE OPO
(Fort Stith,  Fort Resolution, Fort Providence, Hay River)

DEH CHO REGION (403) 695-7230

Box 240, Fort Simpson, NWT, XOE ONO
(Fort Simpson, Naha.nni Butte, Jean Marie, Fort Llard,
Trout Lake, Wrigley)

(403) 920-8966

Nova Building, Box 1320, Yellowknife,  ~, XIA 2L9
[Snowdfi,  Detah, Fort Rae)

INUVIK =GION (403) 979-7321

Bag #1, Inu~ m, XOE ~
(Inuvik, Norman Wells, Fort Norman, Colvflle Lake,
Fort McPherson, Fort Good Hope, Fort Franklin, Tutoyaktuk)

BAFFIN  REGION (819) 979-6026

Iqaluit, NWT, XOA OHO
(Iqaluit, Igloolik, Hull Beach, Arctic Bay, Nanasiti,
Pond Inlet, Clyde River, Resolute Bay, Grise Fiord,
Pangnirtung,  Broughton Island, Cape Dorset, Lake Harbour,
Sanikiluag)

KEEWATIN REGION (819) 645-2346

Rankin  Itiet, ~, XOE OGO
(Rankin Inlet, Baker Lake, Eskimo Point, Chesterfield
Idet, Whale Cove, Coral Harbour)

KITIKMEOT REGION (403) 983-2158

Cambridge Bay, NWT, XOE OCO
(Cambridge Bay, Coppetie, Hoknan, Spence Bay,
Pel.ly Bay, Gjoa Haven)
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Item 4: Tourist Establishrnent  re~dations

As resource material, the Tourist Establishment regulations are contained in this
section.

Make the appropriate notes required by your business interests or the tistructor’s
directions.
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I ~UR.IST EST=LISWNT REGULATIONS

“. .1

The following excerpts from the Travel and Tourism Act wfll be of interest to those
us% these Regulations:

Intemretat ion

“tourist establlshment”

Authority of tourism officer

“tourist establishment” means

[i) any premises or boat that provides
sleeping accommodation.

(ii) any campsite equipped for the
supplylng of water or electricity or the
disposal of garbage or sewage, or

(iii) any picnic area, bathing area or
recreation area

for the traveling public or persons engagt.ng
in outdoor recreational activities, but does
not include a private cottage or residence;

Where a tourism officer has reason to
believe that a person 1s carrying on an
operation in contravention of the
Ordinance or the regulations. he may at any
reasonable time enter, examine and make
inqufiies for any purpose relating to the
enforcement of this Ordinance or the
regulations.

Right to appeal

Any person aggrieved by a decision or order
of a tourism officer with respect to
licensing may appeal to the Executive
Member and the decision of the Executive
Member is final.

)

i.>
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TOURIST ESTABLISHMENT REGULATIONS

Short Title
,.!

1. These regulations may be cited as the Tourist Establishment
Regulations.

Interpretation

2. In these regulations
(a)

(b)

(c)

(d)

(e)

(f)

(g)

(h)

(i)

(j)
(k)

(1)
(m)

“building permit” means a permit fssued pursuant
of the Act;
““cabin  establishment’” means 2 or more cabins or
where each cabin or cottage is an individual,
permanent building;

to subsection 3(2)

cottages for rent,
self-contained and

“camping establishment” means land which may be occupied by
trailers, truck campers, mobile homes or tents;
‘“employee” means a person who iS employed in a tourist
establishment;
“guest”’ means a person who iS accommodated in a tourist
establishment and includes all members of his party;
“hotel’” means a single permanent building, or 2 or more
interconnected buildings containing multiple rental units, that are
connected by halls, stairs or elevators to a main lobby and office,
and includes a motor hotel;
‘“licence”” means a valid and subsisting licence to operate a tourist
establishment issued pursuant to subsection 3(1) of the Act;
“’lodge’” means a single permanent building or 2 or more permanent
buildings used for the accommodation of guests and associated with
a specific outdoor activity;
“motel” means one or more buildings which contain 2 or more rental
units;
Repealed
“’operator’” means a person or a corporate body who either by himself
or by his agent operates a tourist establishment;
Repealed
“outpost camp’” means a camp operated in conjunction with a tourist
establishment in which guests of the main tourist establishment may
be accommodated, which is remote from the base of operations and is
accessible by means other than a public highway;

. ../2
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(n) “tent camp” means a semi-permanent camp providing accommodation in
tents, tent frames or similar structures for recreational purposes,
which is remote and is. accessible by means other than a public
highway, but does not include an outpost camp;

(o) “’tourist home” means a private home or dwelling in which a room or
rooms are offered for rent to the traveling and vacationing
public; and

(P) ‘“tourist officer” and “officer” means a tourism officer.

Application

,n, ,

3. (1) Subject to subsection (2), these regulations apply to all tourist
establishments in the Northwest Territories.

(2) These regulations do not apply to a tourist establishment that is
located in a municipality or in a Development Area, as designated in the Area
Development Act and regulations thereunder, in respect of which there are
regulations governing the construction, moving or alteration of tourist
establishments.

PART I

.. .,
. .

PERMITS AND LICENCES

Classes of tourist establishments

4. The following claases of tourist establishments are established:
(a) cabin establishment;
(b) camping establishment;
(c) hotel;
(d) lodge;
(e) motel;
(f) outpost camp;
(g) tent camp; and
(h) tourist home.

5. (1) Every application for a building permit shall be made in Form 1 of
Schedule B to an officer and accompanied by the fee set out in Schedule A.

(2) An application for a building permit shall be supported by

. ../3
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(a) plans and specifications of the proposed building, structure,
grounds and facilities showing the proposed design and layout
in sufficient detail to indicate the manner In which the work
is to be executed;

(b) details of water.and  sewage service;
(c) a plan or topographic map of the area showing the exact

location of the building site; and
(d) any other information required by Form 1 of Schedule B.

5.1.(1) An applicant, as a part of an application for a building permit,
shall submit to the officer a written proposal that IS suitable for public
distribution and contains the information required by Schedule C, except where

(a) the application is in respect of a class of tourist
establishment referred to in paragraph 4(c), (e) or (h); or

(b) the officer 1S satisfied that the application is for repairs or
minor structural alterations only.

(2) Unless the officer is of the opinion that the application should be
rejected because the tourist establishment will not meet the requirements of
subsections 7(1) or 9(2), the officer shall send the proposal, by double
registered mail or by personal service, to

(a) persons or groups who, in the opinion of the officer, may be
affected by the proposal together with a request for comments;
and

(b) a group that represents aboriginal interests in the area
affected by the tourist establishment together with a notice to
that group that it may sponsor the submission of an alternate
application for a building permit.

(3) The officer shall notify the persons and groups that a person has
only thirty days from the receipt of the proposal to comment or submit an
alternate proposal, as the case may be.

(4) An applicant who intends to submit an alternate application as a
result of a notice referred to in paragraph (2)(b) shall submit to the
officer, as a part of the application, a written proposal that is suitable for
public distribution and contains the information required by Schedule C,
within thirty days from the time when the group referred to in paragraph
(2)(b) received the original proposal.

(5) The officer shall consider any comments on the original proposal
received by him within thirty days from the time when the person or group
making the comment received the original proposal.

(6) The officer shall consider any alternate proposal  received by him
pursuant to subsection (4) within thirty days from the time when the group
referred to in paragraph (2)(b) received the original proposal.

(7) Where the officer is of the opinion that the alternate application
differs from the original application in a material respect, the officer
shall, prior to making a decision under section 7,
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(a)

(b)

(c)

6. Every

send the alternate proposal, by double registered mail or by
personal service, to persons or groups who, in the opinion of
the officer, may be affected by the proposal;
notify the persons or groups that they have thirty days from
the receipt of the alternate proposal to comment on it; and
consider any comments received by him within the thirty days
referred to i.n paragraph (b).

tourist establishment that is constructed, erected, altered,
removed or occupied must comply with the National Building Code of Canada, the
Public Health Act, the Fire Prevention Act and any regulations made under
those Acts.

7. (1) Subject to these regulations, an officer may cause a building
permit in Form 2 of Schedule B to be issued to an applicant who has submitted
a complete application and the proper fee, if he is satisfied that the tourist
establishment will

(a) not have an adverse effect on the environment;
(b) be well designed; and
(c) benefit the local economy.

(2) Subject to section 10.1, where there are competing applications
that meet the requirements of subsection (l), the officer shall cause a
building permit to be issued to the applicanc whose proposed tourist
establishment will result in the most eonomic benefit to the local economy.

(3) An officer shall notify as soon as practicable, by double
registered mail or by personal service, the applicant and the persons or
groups referred to in subsection 5.1(2) of his decision.

7.1.(1) A person who holds a building permit shall comply with these
regulations and any terms and conditions the officer may impose and have
endorsed on the building permit.

(2) A building permit expires two years from the date of its issue,
unless a shorter period of time is specified in the building permit.

Licences

8. Repealed.

9. (1) -An application for a licence must be in Form 3 of Schedule B and
accompanied by the annual licence fee set out in Schedule A.

(2) Subject to these regulations,. an officer may cause a licence to be
issued to an applicant who has submitted a complete application and the annual
licence fee, if he is satisfied that

(a) the applicant is capable of providing high quality services to
his clients,
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(b) the proposed tourist establishment will be operated in a way
that is compatible with the traditional and current uses of the
proposed area of operation,

(c) the proposed tourist establishment and its operation will not
have an adverse effect on the environment,

(d) the proposed tourist establishment will benefit the local
economy, and

(e) the proposed tourist establishment is well designed.

(3) An officer may impose on a licence such terms and conditions as the
officer deems necessary to ensure that

(a) the tourist establishment is operated in a way that is
compatible with the traditional and current uses of the
proposed area of operation; and

(b) the tourist establishment and its operation will not have an
adverse effect on the environment.

(4) The licence must be endorsed with any term or condition to which
the licence is subject.

(5) A licence shall be in Form 4 of Schedule B.

10. An officer may refuse to issue, renew or transfer a licence for a
tourist establishment, if the tourist establishment does not comply with this
Act and the regulations or any other Act or regulations applicable to such
tourist establishment.

10.1. The solicitation of alternate applications for building permits and
any issuance of a building permit or a licence as a result, pursuant to
sections 5.1 to 9, form part of an affirmative action program  for the
amelioration of the conditions of local aboriginal persons through the
provision of economic opportunities.

11. The licence granted for an outpost camp may not be renewed where
(a) a licence is granted to a main tourist establishment in the

vicinity of the outpost camp; or
(b) the continued operation of the outpost camp is detrimental to the

protection and preservation of the natural, historic or prehistoric
resources of the area in which the outpost camp is located.

12. men a licence has been refused, suspended or cancelled,  the applicant
shall be notified immediately, by double registered mail or by personal
service, in writing of the reasons for such action.

13. (1) Unless earlier cancelled,  a licence,
(a) issued in 1985 or preceding years, expires on March 31

following the date of its issue; and
(b) issued in 1986 or subsequent years, expires on December 31

following the date of its issue.

(2) An operator is responsible for renewing his licence before his
current licence expires.
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(3) To renew his licence, an operator shall submit an application in
Form 3 of Schedule B to an officer.

(4) Where an operator does not renew his licence and remains unlicensed
for a year, any further application he makes for a licence shall be treated bv
an officer in the same manner
to in subsection 5.1(1).

as an application for a building permit referred

Cancellation or suspension

,,,,
14. (1) Where an operator

(a)

(b)

fails to insure or maintain in force insurance for the
protection of his employees as required by the Workers’
Compensation Act, or
Is convicted of an offence relating to his tourist
establishment against

(1) the Act or these regulations,
(ii) the Public Health Act, the Fire Prevention Act, the

Wildlife Act or regulations made under those Acts, or

(iii) the Fisheries Act (Canada) or regulations made under that
Act.

his licence may be cancelled by an officer, notwithstanding that the violation
existed at the time the licence was issued.

(2) An officer shall not cancel a licence without giving an operator
notice and an opportunity to respond.

14.1.(1) If as a result of an examination or inquiry an officer is of the
opinion that the tourist establishment is in contravention of the provisions
of the Act or these regulations or is unsafe, the officer may suspend the
licence for such time as the contravention or unsafe condition continues for a
maximum of three daya.

(2) The Minister may designate an officer, other than the officer who
made the original decision pursuant to subsection (l), to have authority to
extend the suspension for such period of time as that officer sees fit.

(3) The officer referred to in subsection (2) shall not extend the
suspension w!.thout giving the operator notice and an opportunity to respond.

Transfer of licence

15. (1) Where the ownership of a tourist establishment is transferred or
assigned, the person to whom ownership has passed shall immediately apply to
an officer in writing for the transfer of the licence.

I
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(2) Such application shall
(a) set out the name and addreas of the new owner, and
(b) be accompanied by the transfer fee set out in Schedule A.

(3) The new owner shall obtain from the former owner the guest register
and all records required to be maintained by these regulations for a period of
at least one year prior to the change of ownership.

(4) The former owner of a tourist establishment that is transferred or
assigned shall

(a) transfer the gu”est register and all records required to be
maintained under these regulations extending back to at least
one year before the change of ownership, and

(b) forthwith notify an officer of the transfer and of the name and
address of the new owner.

15.1. An appeal made pursuant to section 10 of the Act from the decision of
an officer respecting a building permit shall be made within thirty days of
the appellant’s receipt of the notice of the decision.

PART II

GENERAL

Operating requirements

16. (1) Every operator shall maintain a register at his tourist establish-
ment, except outpost camps, in which shall be registered all guests, motor
vehicles, trailers or private aircraft accommodated at his establishment.

(2) An operator shall ensure that every guest of his tourist
establishment enters in the register his name and home address.

(3) The operator shall enter in the register
(a) the date of arrival and departure of each guest; and
(b) the name or number of the rental unit occupied by each guest.

(4) No operator shall
(a) enter in the register or knowingly permit to be entered in the

register any information he reasonably suspects to be false; or
(b) accommodate guests in his tourist establishment in excess of

the maximum guest capacity set out in his licence.
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(5) No guest of a tourist establishment shall enter or cause to be
entered false information in the register.

(6) All entries in the register shall be preserved for a period of one
year from the date of entry therein.

17. An operator shall
(a) display his licence in a conspicuous place in the tourist

establishment,
(b) display upon each rental unit a distinctive number, letter or name,

and
(c) keep posted in every room of a hotel or motel used for sleeping

accommodation and at the registration desk a notice specifying the
room rates charged, including the lowest and highest rates for
single and multiple occupancy.

18. An operator shall, at the request of an officer, produce for inspection
any register, licence or notice required by the Act or regulations pertaining
to tourist establishments.

19. (1) Every operator shall keep at least one competent adult in attend-
ance at his tourist establishment at all times when guests are accommodated or
may reasonably be expected to be accommodated in the tourist establishment.

(2) Subsection (1) does not apply to a cabin establishment that
consists of individual buildings equipped with light housekeeping facilities.

20. Every operator shall maintain the grounds of his tourist establishment
in an orderly and tidy manner and free from litter.

21. Every operator shall construct and maintain in good repair, on the
grounds of hia tourist establishment, such roads, lanes or paths as are
necessary to permit the safe and convenient movement of motor vehicles and
pedestrians.

22. An operator shall
(a) provide an operative fire extinguisher of a type and in the number

approved by the Fire Marshal or a local assistant and keep them in
conspicuous well-marked places;

(b) not permit a guest or employee
(i) to light or build a fire except in equipment provided by the

operator or in a place he designates, or
(ii) to cook food except in a place designated for this purpose;

(c) display or post signs and instructions informing guests and
employees of the location of all exits; and

(d) ensure that all heating equipment complies with the standards set
by the Canadian Standards Association.
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j Water craft

,.,

23. Where an operator maintains a tourist establishment that supplies

boats, canoes, outboard motors or other water craft for the use of guests, or
where he transports his guests by water craft he shall

(a) keep such boats, canoes, outboard motors or other water craft in a
clean and safe operating condition;

(b) comply with the Canadian Shipping Act and Small Vessel Regulations
(Canada); and

(c) maintain in proper repair all wharves, docks, landing places or
boat houses situated on or used in conjunction with his tourist
establishment.

Communications

24. Every tourist establishment shall be equipped with reliable communica-
tions equipment as may be required to make contact with a transportation
centre in the event of an emergency.

Tent camps and outpost camps

25. Every tent camp or outpost camp shall be equipped with
(a) a ~ day supply of emergency rations for each person accommodated in

the camp,
(b) a supply of matches in waterproof container,
(c) a fire extinguisher containing approximately but not less than

1.13 kg of ABC rated dry chemical for each unit in the camp,
(d) a ahovel and hand fire pump for each 2 units in the camp, and
(e) a signal flare kit containing Instructions for uae in the event of

an emergency.

26. An operator of a tent camp or outpost camp shall have a competent adult
in the camp when guests are accommodated.

27. No operator shall permit more than 16 persons to be accommodated in an
outpost camp at any one time.

Prohibitions

\
J

)

I. J

28. (1) No person shall promote or cause to be promoted a tourist
establishment for which a licence has not been issued.
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(2) No person shall publish or cause to be published an advertisement
respecting a tourist establishment that contains statements, illustrations or
photographs that purport to be the truth but are untrue, deceptive or
misleading or are intentionally so worded or arranged that they are misleading
or deceptive.

Inspection

29. (1) A tourist officer may, at a reasonable time of the day or night
(a) enter and inspect any tourist establishment, and
(b) make such examination and inquiry as are necessary to ascertain

if the operator is complying with
(i) the Act and these regulations, and
(ii) any other Act, regulation or by-law applicable to that

tourist establishment.

(2) During an Inspection a tourist officer may be accompanied by a duly
qualified medical practitioner, a building inspector,  a health officer, a fire
inspector or a peace officer.

SCHEDULE A

1986

1. Annual licence
to operate
a tourist
establishment
where maximum
guest capacity
is
(a) 15 guests s 70

or less
(b) 16 to 24 110

guests
(C) 25 to 34 300

guests
(d) 35 to 44 300

guests

FEES

1987

$ 85

130

200

300

(Sections 5, 9 and 15)

1988

$ 90

135

210

315

1989 and
subsequent
years

$ 95

140

220

330
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SCHEDULE A (Cent’d)

1989 and
subsequent
years1987

$450

600

19881986

$495(e) 45 to 54 $300
guests

(f) 55 guests 300
or more

$470

635 675

2. Annual licence $ 30
for each
outpost camp

$ 35

$ 40

$ 40

$ 45

$ 45

$ 503. Transfer of $ 35
licence

4. Building
Permits
(a) value of $100

work less
than
$50,000

(b) value of $300
work
$50,000
and over

$120 $125 $130

$120 plus $125 plus $130 plus
0.1% of the 0.1% of the 0.1% of the
estimated estimated estimated
value of the value of the value of the
work over work over work over
$50,000 $50,000 $50,000

5. For 1987 only, a transitional annual licence fee equal to 75 per cent of

the annual fee may be paid for tourist establishments previously licensed
until March 31, 1987.

SCHEDULE B

FORM 1 (ss. 5(1) & 9(2))

APPLICATION FOR A BUILDING PERMIT

The undersigned applies for a permit to construct a tourist establishment

. . . . . . . . . . . . . . . . . . . . . . . . . . . . or to make additions . . . . . . . . . . . . . . . . . . . . . or
structural alterations . . . . . . . . . . . . . . . . . . . . . . to the following classification:

Lodge . . . . . . . . . . . . . . . . . . . . . . . OutPost CamP . . . . ...””””’””-””””””””” cabin
Establishment . . . . . . . . . . . . . . . . ..o.. Camping Establishment . . . . . . . . . . . . . . . . . . .
Hotel . . . . . . . . . . . . . . . . . . . . . Motel . . . . . . . . . . . . . . . . . . Tourist Home

. . . . . . . . . . . . . . . . . . . Other . . . . . . . . . . . . . . . . . . . . . . and in support of this makes

the following statements:
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FOW

1.

2.

3.

4.

5.

6.

7.

8.

9.

1 (Cent’d)

Name of proposed establishment is . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
The postal address of the establishment is . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

The proposed establishment is to be situated at . . . . . . . . . . . . . . . . . . . . . . . . .
The latitude and longitude are . . . . . . . . ...” . . . . . . . . . ..’N.

0. . . . . . . . . . . . . . . . . . . . . . ‘w.
If the proposed establishment is not a municipality or settlement give
the name of the nearest one: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , . .
. . . . . . . . . . . . . . . ● . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
If the proposed establishment is on surveyed land give:
Parcel . . . . . . . . . . . . Lot . . . . . . . . . . . . . Block . . . . . . . . . . . . Plan . . . . . . . . . . .

The site is on: Crown Lease, Federal or N.W.T. . . . . . . . . . . . . . . . . . . . . . . . . .
Privately owned . . . . . . . . . . . . . . . . . . . . . . . Muncipal . . . . . . . . . . . . . . . . . . land.

(a) The owner/owners are or will be registered with the Government of the
Northwest Territories as: Limited Company . . . . . . . . . . . . . . . . . . . . ...*... . . .
Co-operative . . . . . . . . . . . . . Partnership . . . . . . . . . . . . . . Sole proprietorship
. . . . . . . . . . . . . . . . . . . .
(b) Name . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Address . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

The names, titles and addresses of the president and managing director,
or of the 2 senior partners or of the proprietor are/is or will be . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Construction is planned to begin on . . . . . . . . . . . . . . . to be completed by
. . . . . . . . . . . . . . . . . . . . . . . . . . .

The tourist establishment will be built to accommodate . . . . . . . . . persons.

The following documents to support this application are attached in five
(5) copies:

(a)
(b)
(c)

(d)

(e)

structural plans, including fire safety equipment;
building specifications;
details of water supply, grey water disposal, sewage disposal,
garbage disposal, petroleum fuel storage, fuel distribution
locations used for refilling boats, aircraft, etc.;
topographical map, municipal plan, or plan showing exact location
of site or sites;
sketch plan of building site or sites.

Remittance of $ . . . . . . . . . . . . . . . is enclosed for the fee in accordance with
Schedule A.
(Cheque or money order made payable to the Goverment of the Northwest
Territories. )
Dated this . . . . . . . . . . . . . . . . . . . . . . day of . . . . . . . . . . . . . . . . . . . . . , 19 . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
(Signature)

Name and address of applicant: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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FORM 2

BUILDING PERMIT

(To erect or construct a tourist establishment or
structural alterations to a tourist establishment.)

(Subsection 7(1))

to make additions or

Permit number . . . . . . . . . . . . . . . . .

Under the Travel and Tourism Act and the regulations and subject to the
limitation thereof, . . . . . . ● . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ● . . . ● . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .*. . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . ● . . . . . . . .*.. . . . . . . . . . . . . . . . . . . ● . . ,. . . . . . . . . . . . . . . . . .
is permitted

1. to erect or construct a tourist establishment,

2. to make additions to a tourist establishment,

3. to make structural alterations to a tourist establishment, of the
. . . . . . . . . . . . . . ● . . . . . . . . class, located at . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . in the Northwest Territories.
This permit expires on . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 19 . . . . .
Issued this . . . . . . . . . . . . . . . . . . . . day of . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 19 . . . . .

TERMS AND CONDITIONS:
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .* . . . . . . . . . . . . . . . . . ● . . . . . . . . . . . b. . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ● . . . . . . . . . . . . . . . . . ● . . ,

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ●

(Permit - Issuer)

. . . . . . . . . . . .* . . . . . . . . . . . . . . . . . ,. . . . . .
(Address)

FORN 3 (ss. 9(1) & 13(3))

APPLICATION FOR A TOURIST ESTABLISHMENT LICENCE

The undersigned applies for a licence for a tourist establishment and in
support of this application makes the following statements:

1. The classification of the establishment, as authorized by Building Permit
No. . . . . . . . . . . . . . . . . . . . iS:
Lodge . . . . . . . . . . . . . . . . . . Outpost Camp . . . . . . . . . . . . . . . Cabin Establishment
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Camping Establishment . . . . . . . . . . . . . . . . . Hotel . . . . . . . . . . . Motel . . . . . . . . .

Tourist Home . . . . . . . . . . . . . . . . . . . . . Other . . . . . . . . . . 0 . . . . . . . . . .

. ../14
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FORM

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

3 (Cent’d)

The establishment is known as . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
The postal address of the establishment is . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

The establishment is situated at . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
The latitude and longitude are . . . . . . . . . . . . . . . . ..O . . . . . . . . . . . . . . . . . ..’N.

o. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ‘w.

(a) The owner/owners are or will be registered with the Government of the
Northwest Territories as: Limited Company . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Co-operative . . . . . . . . . . . . . . . . . . . . . . Partnership . . . . . . . . . . . . . . . . . . . . Sole
proprietorship . . . . . . . . . . . . . . . . . . . . .
(b) Name . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , . . . . . . . . . . . . .

Address . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
(c) The names, titles and addresses of the president and managing
director, or of the 2 senior partners or of the proprietor arelis or will
be . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
. . . . . . .* . .* . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

The resident manager or person who will be responsible for and in charge
of the establishment while it is in operat%on  is . . . . . . . . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

The establishment was last licensed under the name of . . . . . . . . . . .
Licence  Number . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

During the licence period the establishment will be operated cent
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
or from . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . to . . . . . . . . . . . . . . . . . . . . . .

. . . . . . .

. . . . . . .

nuously
. . . . . . .
. . . . . . .

Guest capacity: a . . . . . . . . . . . . . . . person establishment, as authorized by
Building Permit No. . . . . . . . . . . . . . . . . . .

Workers’ Compensation Insurance is in effect: Account No. . . . . . . . . . . . . . .

Arrangements have been made for the transportation of guests from
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . to the establishment and return.

Remittance of $ . . . . . . . . . . . . . . . . . enclosed for the fee in accordance with
Schedule A.
(Cheque or money order made payable to the Government of the Northwest
Territories. )

Dated this . . . . . . . . . . . . . . . . . . . . . . . day of . . . . . . . . . . . . . . . . . . . . . . . . . . , 19 . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
(Signature)

Name and address of applicant: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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THIS LICENCE MUST BE KEPT POSTED

FORM 4 (Subsection 9(5))

TOURIST ESTABLISHMENT LICENCE

Subject to the Travel and Tourism Act, the regulations and any terms or
conditions endorsed on this licence,

. . . . . . . . . . . . . . . . . . . . . . . . . .* . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .* . . . . . . . . . . . . . . . . . . .
(Name of company, etc.)

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
(Address of company, etc.)

is licensed as . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
(Name of establishment)

a . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
(Type of establishment)

of . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ..maximum guest capacity

at . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . in the Northwest Territories.

(Lake, location, etc.)

TERMS AND CONDITIONS:
. . . . . . . . . . . . . . . . . . . . . .0 . . . . . . . . . .*. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
. . . . . . ● . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

This licence expires December 31, 19 . . . . .

Licence  Number . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
(Licence - Issuer)

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
(Date)

CONSPICUOUSLY AT THE TOURIST ESTABLISHMENT.

SCHEDULE C (Section 5.1)

1. A proposal must contain the following information:
(a) the intended seasons of operation;
(b) the length of season of operation;
(c) the maximum guest capacity and size of the tourist establishment;

. ../16



Item 4: Continued”—  -

The Tourist Establishment Application Process

Procedure for Applying for a NWT “Sportfishing” or “Naturalist Lodge” Tourist
Establishment Licence.

These two sections of resource material will be discussed by your tistructor. A probable
time-lapse schedule is also contained. Make notes for your records:



The following

THE TOURIST ESTABLIS~~ APPLICATION PROCESS

steps are required:

Resource Assessment - SDort Fishing

If your proposal excludes sport fishing, you can skip this step.

M you are proposing a sport fishing operation. the first step is to request an assessment
on the lake’s guest bed capacity. The Department of Economic Development and
Tourism (E.D. and T.), together with the federaJ Department of Fisheries and Oceans,
will set a maximum hit on your proposed facility’s guest bed capacity. v YOU feel the
capacity is large enough for a viable operation, you may Wsh to proceed to the next
step. Please note that the limits w no way indicate the quali~ of fishing; the research
required to indicate quality is entirely up to you.

You must obtain a lease or title to the site before E.D. and T. can issue a building permit.
In most cases, land outside of communities is federal crown land and may not be
purchased, but you may be able to obt~ a lease for the land. To check the status or to
make application for a lease, contact the following office:

Md Resources
Indian and Northern Affairs Canada
P. o. Box lm
YellowNe, NWT
XIA 2R3

Please note that in the case of a lease (and subject to av~ability),  one would not be
issued until such time as E. D. and T. = prepared to issue a bufl~ permit and requests
Land Resources to do so. Regardless, you must st~ begin the lease application process
early in the tourist establishment application process.

Written P oDosar I [Consultation ProceS

Initially, E. D. and T. will require a mitten proposal that is suitable for public
distribution and contains the necessary tiormation. Your proposal should reflect the
lake’s guest bed capacity, and the availability of land.

Upon review, E. D. and T. may then forward your titten proposal (Section C) to any
person(s) or group (s) who may be affected by your proposed operation, as well as to a
group that represents aboriginal interests. The steps are outlined in Section 5.1, of the
regulations.

AI) K)]iCatiOQ

If the licencing process is to be conthued after comments have been received, you then
submit a completed application that consists of the following:

A. An Application for a Building Permit along with a cheque for the appropriate
amount (fee schedule in the Tourist Establishment Regulations). Please not e that
obtaining a building permit and the building permit process must also be followed to
Iicence an ~s~g facility as a toutit estab~shment:

and five (5) copies of each of the following:



I

B. Plans and specifications of the proposed buflding,  structure, grounds and facilities
showing the proposed design and layout ~ sufficient detail to tidicate the manner in
which the work is to be executed (structural plans to include tie safety equipment and
spec~cations  to include the we of materials proposed to be used, i.e. = gauge wire,
specific type panelling,  etc.);

C. Details of water supply, grey water disposal, sewage disposal, garbage disposal,
petroleum fuel storage, fuel distribution locations used for refill~ boats, aircraft, etc.;

D. A topographical map, muticipal  plan, or plan showing exact location of site or sites:

E. A sketch plan of buflding  site or sites

Upon review of your complete application. and subject to the acceptance that your
proposal wtll meet or exceed the criteria as outlined in section 7.(1) of the Tourist
Establ.tshment  Regulations. The E. D. and T. may then submit your building plans and
specifications, etc., to the offices of the Environmental Health Officer, the Fire
Marshall and, if so requtied, the Electrical Inspector. Their offices wfll approve or set
conditions for approval of the plans as provided for under the Travel and Tourism Act.
Once their approvals are received, E.D. and T. can ~sue a building permit to cover a
petiod of up to a m~um of two (2) years.

All businesses are required to be registered and in good standing with Company
Registries and Compensation. Further information can be obta~ed by writing to these
agencies:

Workers’ Compensation Board of the NWT
Bm 8888
Yellowknife, NWT
xlA 2R3

Company Registries
Department of Justice and Public Setices
Government of the NWT
Box 1320
Yellowkntfe, NWT
XIA 2L9

is complete and E. D. and T. has received your Application for a
Licence [alo~ with the appropriate fee), and proof of Registries,

Once the construction
Tourist Establishment
then an on-site inspection is carried- out as provided for under the act. Lf you~facility
passes the inspection, you will be issued a Tourist Establishment Licence.

Within this process there are several checks and balances which ensure consideration
of abofigma.1  interests, the extsting resources, and the integflty of the toufism indust~
in the Northwest Te~tories.



PROCEDURE FOR APPLYING FOR AN NWT “SPO~ISHING” MAXIMUM LAPSED TIME
OR NA~ ST LODG~ISHMRh~ LICENC~,, I !, E FROM START OF PROCES

\
J

1.0

1.1

1.2

1.3

)-

Oblications  of AuDlicant

The applicant is to formally apply to the Federal Government
for a land lease and to tiorm the Department of ~onomic
Development and Tourism of his/her application for land.
Although the Federal Government will not approve a land
lease at this ear& stage in tie process, they WIU provide the
applicant with an assessment of the availability of the land
for leas~g, and formally register the applicant’s interest in
the lands. This is accomplished by contacting

Land Resources
Indian and Northern Affairs Canada
P. o. Box 1500
Yellowkni.fe, NWT
xlA 2R3

For sport fishing establishments, the applicant ls to formally
request the Department of Economic Development and
Touxlsm to provide an assessment of the “number of guest bed
nights” that the fish stocks within his proposed area of
operations can support. This procedure involves the federal
Depatient of Fisheries and Oceans. If the capacity@ large
enough, the next step can be taken.

The applicant is to provide a written “proposal”, outlining
the nature, dent and likely tipact  of his proposed
operation, to the Department of Econotic Development and
Tourism. The written “proposal” should be suitable for public
distribution, and it must contain all of the following
information:

(See Schedule C of the previous lesson)

-the results of any relevant consultations between the
applicant and potentially interested/ affected parties;

-intended season(s) of operation:

-length of season of operation:

-initial guest capacity/size of facility:

-plans for future expansion;

-intended point of purchase of supplies (food, fuel, etc.);

-departure/collection point of guests

-likely number of employees (permanent and seasonal),
N.W.T. a n d  non-residen~

-description of service(s) to be offered;

-intended area of operation:

-the av~ability  of the lands

-the fishexy stock, “guest bed

for lease from DIAND:

night” assessment

Day 1



-opportunities for local participation w the
development/operatlon of the facility;

-an assessment of the economic effect on nearby
communities, and the balance of the N.W.T. attributable to the
proposed operation,

-an assessment of the impact on the physical environment of
the area required by the proposed operation

-an assessment of the operation’s impact on traditional
and/or current uses of the land ~ question; and,

-the relevant experience , names, and place of residence of the
operation’s owner(s) and manager(s).

N~: Only a generti description of the proposed business
development and operation plans is requested: financi~
feasibility and project marketing data is not to be included.
Postpone the dr- of complete building plans etc., untfl
your proposal clears the consultation process.

1.4 “Approval in principle” by the Department of Economic
Development and Tourtsm wffl permit the applicant to
proceed with the development and operation of hls tourism
establishment, only k

1.4.1 the Department indicates in writing to the applicant that
no alternate application k under active consideration by the
Department of ~onomic  Development and Tourism;

1.4.2 the applicant receives an approved building permit, and
initiates construction on site on the tourism establishment,
tithin three hundred sw (360) days of receipt of the
notification referred to in 1.4.1 above;

1.4.3 the applicant completes construction of the tourism
establishment, and E ready for operation. within three
hundred s- (360) days of receipt of an approved building
permit: and,

1.4.4 at the Regional Tourism Officer’s discretion, the period of time
(following receipt of an approved building permit) made
available to complete construction of the facility and make
it ready for operation, can be extended by an additional 360
days.

1.5 The applicant must request a final on-site building inspection
by the appropriate officials, through the Department of
Economic Development and Tourism. Subject to the outcome
of that inspection, the establishment M be licensed for
operation, providing that the Application for a Tourist
Establishment Licence (along with the appropriate fee), and
proof of registration with Workers’ Compensation and
Company Registries has been received.

Day 90

Day 130

Day 490

Day 850

Day 1210

Day 1210

All businesses are required to be registered and in good
standing with Company Registries and Workers’
Compensation. Further information can be obtained by
writing to these agencies:



1.6

2.0

2.1

2.2

2.3

2.4

2.5

,
2.6

Workers’ Compensation Board of the NWT
Box 8888
Yellowknife,  ~, XIA 2R3

Company Registries
Department of Justice & Public Services
Govemrnent of the N.W.T.
-1320
Yellow-e, NWT, XIA 2L9

At the dlscretton  of tie Deparhnent of Wonomic
Development and Tourism, fdure to comply with the above
schedule can result in withdrawal of all GNWT permits and/or
approvals. .

Qbl\Qations  of the DWartmem of Economic DeveloDment  and Tourism

The Department, through its Regional staff will inform
potential&  interested groups of the process for Mcensing new
tourism establishments.

The Department. through its Regional Staff, will consult
with interested groups conce~ the principles to be used by
the Department in identifying:

-“potentially affected regional and/or communtty  groups” to
provide comments on new tourist establishment proposals
(refer 2.5);

-tie one group that will be provided with an opportunity to
support an “alternate proposal” (refer 2.9).

It is suggested that if there is a local community group which
has a specific mandate for strengthetig  the community’s
economic health (e.g. band/community economic development
corporation/committee, cornmuntty  tourism
board/committee etc.), then that group be given the
opportunity to !dentify an alternate applicant that would be
interested and capable of submitting an alternate proposal.

On the request of the applicant, the Regional Tourism Officer
will consult with Department of Fisheries and Oceans to
establish the number of “guest bed nights” that the fish stocks
within the applicant’s proposed area of operations can
support.

On request of the applicant, the Regional Tourism Officer will
iden@ the one group that wfll be provided with an
opportunity to support an “alternate proposal” (refer 2.9).

The Department of Economic Development and Tourism wfll
circulate the applicant’s written “proposal” to potentially
affected regional and/or community groups (hamlet/band
councils, hunters and trappers associations etc.).

Written comments on the proposal are to be submitted by the
consulted groups to the Department of Economic
Development and Tourism within sixty (60) days of their

- receipts of the “proposal”.

If no @tten comments are received concerning the proposal
within 60 days, it will be assumed that the consulted groups

Day 1

Day 60



have no concerns that they wish to register with the
Depatient concerning the proposal.

2.7 Within thirty (30) days of the conclusion of the end of the Day 90
end of the 60 day consultation period, the Department of Economic
Development and Tourism will give/deny “approval in
principle” to the proposed operation, based on an assessment
of all the informaUon  contained in the proposal, and a
review of all comments received from the consulted groups.

2.8 The Department of ~onornic Development and Toutism  wfll
fomard in writig to the consulted groups and the applicant,
the decision reached (“approval in principle/non-approval”)
Wthin th~ (30) days of the end of the 60 day consultation
period. The rationale for the decision wffl be ~cluded.

2.9 Upon “approval in principle” of the applicant’s proposal. the
Department of Econotic  Development and Tourism wffl
formally request the one pre-selected group (refer 2.2) whether
or not they wish to support an “alternate proposal”. If the
orig~al applicant included h his written proposal a written
letter of support for his proposal from the pre-selected group,
then steps 2.9,2.10,2.11 and 2.12 will be by-pa~d.

2.10 The pre-selected group WIII have thirty (30) days to identify
in writing to the Department the name and address of an
“alternate applicant” that they support to develop a tourism
establhhment  for the same area as that requested by the
origtial  applicant.

2.11 The Department of Economic Development and Tourism will
forward notice in writing to the original applicant within
forty (40) days of his “approval in principle”, if there is/is not
an alternate supported proposal under consideration for his
proposed area of operations.

2.12 If notice has been forwarded to the original applicant of an
alternate proposal, then the Department of Economic
Development and Tourism will inform the original applicant
in ~ting within one hundred eighty (180) days of his
approval in principle, whether or not the alternate proposal
received Departmental approval in principle.

Day 90

Day 90

Day 120

Day 130

Day 270

-.
‘;

; .’..

-.—.



3.0 Obligations of the SUDported ~temate ADD~Cant

, 3.1 The pre-selected group (refer 2.2) will have thirty (30) days,.
to identify in titing to the Department of Econo@c
Development and Tourism the name and address of the
alternate proponent that they support to develop a tourist
establishment for the same area as that requested by the
original applicant.

3.2 When an alternate supported proposal is put fomard to the
Department for review, then the following schedule must be
adhered to:

3.2.1 A complete written “proposal” (consistent with item 1.3) must
be delivered by the alternate proponent to the Department of
Economic Development and Toufim with~  SW (60 days)

3.2.2 The Department of Economic Development and Tourism will
forward the alternate proposal to the “potentially tiected
regional and/ or community groups “(refer to 2.2) for their
review.

3.2.3 The consulted groups wfll have SW (60) days to foward  their
comments to the Department of ~onomic  Development and
Tourism.

.

3.2.4 The Department, based on a review of the alternate proposal
and any received comments from the consulted groups, will
deny-approve-in-principle the alternate supported
app~cat.ion  within 30 days.

3.2.5 The Dep~ent of Econo~c Development and Tourism will
forward in titing to the consulted groups and the applicant.
the decision reached (approval ~ principle/non-approval)
within th@ (30) days of the end of the 60 day consultation
period. The rationale for the decision will be included.

3.3 “Approved-in-principle” alternate applications will be subject
to the following conditions:

3.3.1 building petits must be approved and on-site construction
on the tourism establishment ~tiated  within three hundred
s- (360] days of the Department of fionomic  Development
and Tourism’s approval-in-principle;

3.3.2 construction of the toufism establishment must be complete
and the facility ready for operation. within three hundred
s- (360) days of receipt of an approved bufld~g permit;

3.3.3 at the Regional Tourism Orncer’s discretion the period of time
available to complete construction of the facility and to make
it ready for operation, can be tiended  by an additional 360
days and,

Day 120

Day 180

Day 180

Day 240

Day 270

Day 270

Day 630

Day 990

Day 1350

3.3.4 an on-site ~spection of the completed facility by the appropriate Day 1350
officials must be requested, through the Department of
Economic Development and Tourism. Subject to the outcome
of that inspection, the establishment will be licensed for
operation.



.-
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3.4 At the discretion of the Department of Econotic
Development and Tourism, ftiure  to comply with the abcve
schedule can result in withdrawal of all GNWT permits and/or
approvals.

3.5 Failure by the proponent of an alternate supported proposal
to obtain any of the required approvals/permits, or to meet
the approval schedule, will result in imrnedate approval for
the otiginal  applicant to proceed with his proposal.

. . ..
,,,,,..:
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) Item 5: For your convenience, the Public Health regulations follow this section. Notice

. -) the directions under “application”, “approval“, “inspection”  and “closure” in Part 1.

i Pay particular attention to those aspects of

-water supply
-toilet convenience
-garbage handling
-tent camps
-food handling
- washing
-construction requirements

and any other relevant material that would affect your ouffltting  business.

Notes:

)

—.. . .
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P-61

PUBLIC HEALTH
397 - 68
1 0 / 1 0 / 6 8
Commiss ioner
Ye l  lowkn i fe

P u b l i c  liealth 1 0 / 1 0 / 6 8

Amended by :  248-71 ,  281-72,
325-79

The undersigned, pursuant to the Public Health Ordinance,
orders as follows:

1. The attached Regulations Respecting the
Health Standards of Tourist Accommodation
are hereby made and established.

REGULATIONS GOVERNING THE HEALTH
STANDARDS OF TOURIST ACCOMMODATION

1. These regulations may be cited as the Tourist Accommodation
Health Regulations.

Interpretation

2.
(a)

(b)

(c)

(d)

(e)

(f)

(9)

(h)
(i)

(j)

(k)

(1)

In these regulations
“approval” means approval in writing
Health Officer of the Territories, or
sentative;
“bathroom” means d room that COntdinS
flush toilet and a washbasin;
“bedding” means mattresses, blankets,
and sleeping bags;
“chief Medical Health Officer” means

by the Chief Medical
his authorized repre-

a bathtub or shower, a

sheets, pillow cases

the person who is ap-
Dointed Chief Medical Health Officer of the” Territories under
~he Public- Healtl\  Ordinance;
“auest” medns the person who is accommodated in a tourist.
establishment, and lncl”udes all members of his party;
“employee” means a person who is employed in a tourist estab-
lishment;
“operator” means d person or corporate body who either by
himself or by his agent operates a tourist establishment;
“Ordinance” means Public Health Ordinance;
“outfitter” means the hold er of an outfitter’s licence issued
under the Outfitter’s Regulations made pursuant to the Travel
and Outdoor Recreation Ordinance;
~i vy” meafi~a= let whit= not connected to a sewerage
system;
“semi-private bathroom” means a bathroom adjacent to, and
coml,lunicating  with, each of 2 rent,al units and for the ex-
clusive use of the guests occupying them;
“tourist establishment” means any premises where public
lodging is provided for remuneration and includes the fol-
lowing classification:
(i) “cabin establishment” means 2 or more cabins or cottages

which are rental units in individual permanent bulldlngs;
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(ii) “camping establishment” means land which may be occupied

by trailers, mobile homes or tents;
(iii) “hotel” means a single permanent building, or 2 or more

inter-connected buildings containing multiple rental
units, that are connected by halls, stairs or elevators
to a main lobby and office,

(iv) “motel”
and includes a motor hotel;

means one or more buildings which contain 2 or
more rental units;

(v) “tourist home” means a private home or dwelling in which
there are 2 or more rooms for rent to the traveling or
vacationing public;

(vi) “tent camp” means a semi-permanent camp providing accom-
modation in tents, tent frames or similar structures
which is remote and is accessible only by means other
than a public highway;

(m) “tourist officer” means tile officer or officers appointed by
the Commissioner pursuant to section 7 of the Travel and Out-
door Recreation Ordinance;

(n) ‘washroom” means a room that contains a flush toilet and a
washbasin.

PART I

APPLICATION, APPROVAL, INSPECTION AND CLOSURE

~1 ication

3. These regulations shall apply to all tourist establishments
as defined in these regulations.

Approval

4. Written ap~)roval of pldns must be obtained from the Chief
Mec!icdl Health Officer before construction, or betore making struc-
tural alteration or addition to a tourist establishment. Full
details of w~ter and sewage services must accompany the plans.

Inspection

5. (1) A Medical Health Officer, Health Officer or tourist of-
ficer may, at any reasonable time, enter any tourist establishment
and examine the premises and anything therein that is used in con-
nection with the operation thereof.

(2) Where in the opi [lion of a Medical Health Officer, Health Of-
ficer or tourist officer any provision of these regulations is not
being observea, he Iilay make such recommendations or issue such
directions as he deems to be necersary  in that connection.

(3) Where an operator fails to comply with these regulations, a
Medical Health Officer, Health Officer or tourist officer shall
make, or cause to be made, a report to the Chief Medical Health
Officer and shall furnish a copy of the report to the operator
specifying the violation of the regulations, together with recom-
mendations for their correction.

Closure

6. (1) Where a Medical Health Officer or Health Officer finds
th~t any condition exists in any tourist establishment that is or
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may become dangerous to health or may hinder in any manner the pre- ‘

) vention, mitigation or suppression of disease, the Medical Health
O f f i c e r  o r  H e a l t h  O f f i c e r  m a y  o r d e r  t h a t  t o u r i s t  e s t a b l i s h m e n t  b e
closed until the condition has been rectified, and the said tourist
establishment shall be closed forthwith.

(2) As soon as practicable after issuing the order, the Medical
Health Officer or Health Officer, shall give either in person or by
registered mail written notice thereof to the operator, together
with the reasons for the closing.

(3) Where the operator of the tourist establishment considers the
order of closure to be unjustified, he may appeal in writing to the
Commissioner within 7 days of receipt of notice of the closing.

(4) Upon receipt of the appeal, the Commissioner shall consider
it, and may make or cause to be made such
representations as he deems advisable.

(5) The C~~mmissioner may affirm, dmend
closure.

PART II

inspections and hear such

or rescind the order of

PUBLIC HEALTH AND SAFETY

Location and drainaqe

7. Buildings used either wholly or partly for living accommoda-
tion for guests or staff shall be located on dry and well-drained
sites.

Water supply

8. (1) Where ~ public wdter supply approved by the Chief Medical
I{ealth (Jiflc(?l.  is available, or can be made available, such supply
shall be Il;ed exclusively.

(2) A private water supply may be used where conditions as stated
in subsectiofl (1) do not exist hut the source of water, method of
treatment, transmission and storage shall be subject to the ap-
proval of the Chief hledical  Health Officer.

(3) The rdte supply shall be sufficient to meet peak demand and
where the water is piped, the pressure must be not less than
140 kPa at peak demand periods.

(4) The use of common drinking cIJps is prohibited.
(’5) Where there is available for use a source of water that is

Ilot fit for drinking it shall be clearly marked by prominent signs
containing the words “NOT FIT FOR DRINKING” in bold letters not
less than 15 mm high.

Construction requirements

9. (1) Every tourist. establishment other than a tent camp shall
he so constructed that it is free from any condition that is dan-
gerotJs to health.

(2) A. rental unit in any establishment other than a tent camp
shall have

(a) for 1 occupdnt, a minimum floor area of 9 mz of cledr living
Spdce;

—-. .—..
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(b) for 2 occupants, a minimum floor area of 13.5 nlz of clear

living space;
(c) for a maximum of 4 occupants, a r,lin imum floor area of 21 m2

of clear living space; and
(d) for each additional person over the age of 12 who can be ac-

commodated on a regular basis in a rental unit, an additional
9 m2 of clear Ilving space,

exclusive of porch, bathroom and closet areas,
(3) The installation of temporary bedding is prohibited in a ren-

tal unit designated for occupancy by one person.
(4) Persons over the age of 12 may utilize temporary bedding in a

rental unit designated for occupancy by 2 or more persons for a
period of not more than 3 consecutive days.

(5) Any part of the floor area having a clear height of less than
1.4 m shall not be considered in computing the required floor space
per occupant referred to in subsection (2).

(6) A bedroom in a tourist establishment other than a tent camp
shall have a minimum ceiling height of 2.3 m over at least 50% of
the required floor area per occupant.

(7) A bedroom in a tourist establishment shall
(a) have widows that have an aggregate unobstructed glass area of

not less than 5% of the floor ared of the room served, but in
no case less than 750 mm in any dimension; and

(b) be ventilated by natural or mechanical means, but the ope~ing
for natural ventilation shall consist of at least 0.2 m of
unobstructed area for each bedroom.

(8) The interior walls and ceiling of all permanent buildings .
shall be finished so that the walls may be kept in a thoroughly
clean condition.

(9) Where logs, log siding .or log slabs are used, they shall be
peeled and coated with varnish {jr ~nother insect-repellent finish.

(10) Where rental units adjoin each other under a common roof,
the ,adjoining wall, walls, floors or ceilings must be so construe-
ted that there will be sound transmission loss of 50 dB.

(11) No room in a basement shall be used as a sleeping room for
guests or staff Ilnless the floor is less than 1.2 m below grade
level and unless the room is lighted by natural lighting admitted
through windows which can be opened to provide adequate ventila-
tion.

Toilet convenier]ces, plulllbin g, sewage disposal

10. (1) A room which contains a toilet shall have an openable
window area equivalent to not less than 5% of the floor area or
else mechanical “ ventilation of sufficient c pacity to

f
provide

outside air to the room at the rate of 16.5 dm /s per flush toilet
or urinal, or otherwise according to the plumbing requirements of
the National Building Code.

( 2~ here shall be handwashing facilities convenient to every
toilet or privy which shall consist of a basin, an adequate supply
of soap and water, and paper or Ottier disposable towels.

.
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(3) Flush toilets, sinks,

Public Health 10/10/68

basins, showers and bathtubs shall be
connected either to a public sewage system or a sewage system which
is approved by the Chief Medical Health Officer.

(4) Every bathroom for use by guests shall have a flush toilet, a
basin and either a bathtub or a shower bath, all of which shall be
properly installed and operable.

(5) Where a toilet or privy, other than a semi-private bathroom,
may be used by guests in common, the facilities shall be separate
facilities for each sex with separate approaches clearly marked as
to sex.

(6) Where common toilet facilities are provided, the rumber shall
be one for each sex for 7 rental units, and one for each sex for
each additional 7 rental units or fraction thereof.

(7) Where a toilet or privy hds more than one flush toilet or
privy seat, as the case may be, there shall be partitions between
them so constructed that complete p)ivacy is maintained.

(8) A privy shall be located no closer thdn 8 m and not more than
25 m from the nearest occut~ied  bLi]din~.

(9) A privy shall l’~ve smooth, ;~inted walls, both Outside and
inside, and a smooth Tl:t]r.

(10) Wooden seats shall be smooth, enameled and provided with a
self-closing, hinged cover.

(11) Both the buildirig ant] the ;Iit enclosure of a privy shall be
fly-proof.

(12) A urinal shall be ,Jccv:jed  ;-: d pri,;~ wt:lch i~ specified for
men.

(13) The pit of a ,:ri:y ,htll L.; ier;~ed tti a roof opening which
shall be a mi[liniu[,l  of 15[/ ,\l\rI ~igi\l:!- Lndn the highest point on the
roof.

(14) A screened Vetlt ,/ no !e~? l~dfi 0.1 ii;[ for each ~,rl,jy seat
sh~ll be provided in t.;le wdii J; (!~,Gr anr! Clle vent siiail halve d
removable cover which may be close~l dur;ng ::lclement  ~eather.

(15) Natural lighting s~a,;l be i;i-(,vided  in d i~rivy by means of
either a translucent. roof or frosr,e(i gldss windows.

(16) A privy shall be illu:llin~t,+d ~rtificidlly after sundown,
(17) A metal urine uet’l~ctor ;h~il be provided to direct urine

into the pit.
(18) The door shall be I,l,,dt! ;J’I -,, loc,lg.
(19) The pit contents :’,.1! t,= :;,.i;l’?!ed idi~y, dnd Iilore otterl if

neccss~t-y, v~itn hyiiral.c(l il~c, l;:>, .C.:das!les  {jr Soi[]e other odour-
reducing  rllelerlal.

(20) Each privy shall bf”, :l:-,,;c-i~ sll”~;lied with toilet tissue.

[;di’hdce—-... -.—
11. (1) Fly-prouf in~td; .jdrba:;t :rnt; ,ln?rs shall be provided in

convenient places and in s,f-if-i~;nt r~lnbers to ensure that sanitary
conditions are maintained.

(2) Where there is no municiya] gdrbage removal service, the
operdtor  Shdll dispose of garbdge, v~aste and refuse by either in-
cineration or burial in sllch m~nner as will Ilot create a nuisdnce
or pollute water.

.

—..-
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(3) Guests shall place garbage, waste and refuse in such garbage
containers or other places as the operator designates.

Maintenance

. . . 12. (1) All buildings, furniture and equipment related to the
health requirements of the guests and employees shall be maintained
in a clean and sanitary condition.

(2) Every rental unit shall be satisfactorily cleaned after each
change of occupancy.

(3) The windows of rental units in motels and hotels shall be
adequately screened to ensure privacy and during the summer months
screening shall be adequate to reduce natural lighting within the
room to an intensity which will not interfere with the sleep of the
occupants.

(4) Where bedding is provided, it shall be kept in a clean sani-
tary condition and clean sheets, pillow cases and towels shall be
provided for each new guest, or at least weekly if an occupant re-
mains for more than 1 week.

(5) A first-aid kit containing splints, bandages and whatever
medicines are deemed to be advisable by the Medical Health Officer
or Health Officer in view of the remoteness of the tourist estab-
lishment from a hospital or other facilities where medical aid is
available should be readily available for and accessible to guests
and employees.

Camping establishments

13. (1) There shall be a space of at least 2.4 m between every
tent or every building or between any tent and any building and
also between any tent or building and any property line bounding
the camp.

(2) Each camping lot shall have a minimum area of 111 mz with a
frontage of 9 m, and the boundaries shall be clearly defined.

(3) Table tops shall be smooth and easily cleaned.
(4) There shall be a garbage can with a cover located within 5 m

of each table.
(5) There shall be a sewer outlet or a soakage pit with a fly-

proof cover for wash water reasonably accessible from each table.

Tent camp

14. Each tent camp shall have
(a) a wood floor in each tent which shall be at least 100 mm

above the ground surface;
(b) adequate screening for all vents or openings;
(c) a suitable mattress or air mattress;
(d) where bedding is provided, sleeping bags with removable clean

liners or blankets with clean sheets and pillow cases;
(e) an adequate first-aid kit and first-aid manual and such emer-

gency drugs as the Chief Medical Officer may direct.
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‘J Commissioner
Ottawa

Pursuant to the provisions of

04/09/57——
by: 19-13, 261-79

the Public Health Ordi-
nance, the Regulations for”the Control of Communicable Diseases,
the Regulations Governing the Sanitation of Eating and Drinking
Places, the Regulations Respecting General Sanitation under the
Public Health Ordinance, and the Regulations Respecting the Sani-
tation of Camps, annexed hereto are made and established.

— — _

REGULATIONS RESPECTING T~{F SANITATION (IF CAMPS

Short t.il.le-—— . .—
1. These regulations lnay be cited as the Camp Sanitation [?e~u-

lations.
— — - —  .

Interpretatif~n— ——
In these regulations

~~) “adeql~ate” means ddequate In the opinion of d Iledlth Officer;
(b) “building” includes tent or other suit.dble cll~losure,
(c) “camp” means a camp as defined in section 12 of the Public

Health Ordinance and includes the sleeping, kitchen, film
and recreation quarters anti facilities thereof and the areas
between and adjoining the same but does not include a camp of
less ttlan 10 occupdnts,

(d) “medical quarters” n]ean$ .Irly building or enclosure Ilsed ~s a
first aid station or huSl~itdl;

(e) “operate”, ~lsed irl relation to d Cdlnp, means tu own, estab-
lish, operate, or maintain or cduse to be established, oper-
ated or maintained, a camp, or to manage or to be in Chdrge
of a camp; and

(f) “waste disposal ground” me~ns a waste djSpOSdl 9rOlJnd  that
complies with the requirements of the General Sanitation
Regulations.

3. Every person who operates a camp shall furnis!l the
Commissioner during the oper~tion  of the camp with whdtever infor-
mation the Commissioner may require in respect thereto.

4. (1) No person shall operate a camp unless it is l~laintained irl
a sanitary condition and, without limiting the gellerdlity of the
foregoing, unless

(a) it is located on a sanitary site;
(b) the drainage thereof is arranged so as to [~revent p~]llution

of any water supply, lake, stream or other water course;
(c) it is situated, except with the approval of a Health Officer,

at a distance of not less than 30 m from any water supply,
lake, stream or other water course;

(d) it is clearof weeds, underbrush and tall grtiss;

;) -



(e) it is sufficiently spacious to prevent overcrowding and is
constructed so as to permit adequate cleansing and disinfect-
ing;

(f) it is kept in a good state of repair and cleanliness, and the
floors of the sleeping, kitchen, dining, medical and
recreation quarters thereof are swept once a day and scrubbed
once a week and where there is no floor, the ground surface
is swept daily;

(9) it is provided with
(i) an adequate water supply, including a safe drinking water

supply protected from contamination,
(ii) a heating system that shall, in cold weather, maintain in

the sleepinq, kitchen, dining, medical and recreation
quarters when occupied a temperature of at least. i8°C
during the night,

(iii) ablution and latrine facilities that comply with
subsection (2), and

(iv) adequate refuse and garbage receptacles which have
tight-fitting covers; and

(h) it otherwise complies with or meets in all respect the
requirements of these regulations.

(2) Ablution and latrine facilities for camps shall be furnished
on the following scale:

(a) flush toilets in the following ratio:
1 toilet for 1 to 5 men,
2 toilets for 6 to 10 men,
3 toilets for 11 to 15 men,
with the addition of 1 toilet for each 15 men thereafter;

(b) urinals in the rdtio of 1 pt?r ?5 men,
(c) a wash basin of stail)less  :,teel, porcelain or its equivalent

in the ratio of 1 per 5 ,,leii with 1 Inirror  over each bdsin;
and

(d) individual shower units with non-slip flooring together with
adjacent dressing cubicles in the ratio of 1 to 11 men.

(3) The ablution and latrine facilities shall be cleaned daily by
members of the camp staff. Washrooms and toilets shall be part of

the same b(lilding  that houses the sleeping quarters of the men for
which the ablution and latrine facilities are supplied. Adequate
supplies of paper toh.ls, !dilet tlss,je and individual drinking
cups shall be supplied in washrooms.

wiwdnd medic~l quarters
5. Subject to section 6, no person shall operate a camp unless

the sleeping and medical quarters of such camp, including sleeping
a~d medical quarters pro ided in tents, have

(a) a minimum of 4.6
Y$

of floor space for each occupant;
(b) a minimum of 11 m of air space for each occupant;
(c) a separate bed or bunk with a clean pall iasse or mattress for

each occupant;
(d) windows or ventilation flaps that can be opened;
(e) means of roof ventilation that can permit continuous

circulation of air’;

04/09/57 Public I{ealth. P-6
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Yf) every exterior opening designed or slt.uated  so as to protect

the occupants against draughts, and covered with adeq~~ate
pest, insect or vermin proof screen or netting; and

(9) a floor that is elevated 380 mm at least from the ground and
that is double boarded or built so as to allow no cracks, and
is made of smooth finish to permit easy cleaning and scrub-
bing.

6. Where tents are used as sleeping or medical quarters in a
camp, the person who operates the camp shall locate such tents on
dry, well drained ground, and in winter he shall provide the tents
with a floor that complies with paragraph 5(g) and protect the
walls thereof with impervious material extending 900 mm above the
floor.

7. No person who operdtei 1 Clnli) .,h,.!l permit the use of double
tier bunks for sleeplng in t,i~e cllnp IiI,Iess the interior walls ex-
tend at lea~t 2.4 m above the FIOGI- l~vi:l.

General washing f-gcllitles—
8. No person shall operate a camp unless it is provided with

ample washing facilities that inclllde
(a) an adequate supply of hot w~ter and an adequate number of

wash basins and showers for” lhe personal use of the occu-
pantS;

(b) an adequate number of wash bdslns in the kitchen for the use
of the personnel employed In the k]tchen and dining quarters;

(c) an adequate number of recept.~cles  in the kitchen for dish-
washing; and

(d) adequate facilities for the ,.la~hing of clothes.

9. Every person employed in a calnp shall provide his own towel
and other toilet drticles unless provided by the operator.

10. No person shdll m a k e  dvail able o r  u s e  c o m m o n  o r roller
towels in a camp.

Kitchen and din~ qudrters

11. No person shall operate a cdmp unless
(a) a building or other enclosure is provided for use as kitchen

and dining quarters either combined together or not, and sub-
ject to paragraph (b), such building or enclosure is separate
and dpdrt from any other building or enclosure used as sleep-
ing quarters;

(b) the sleeping qudrters  of the personnel employed in the
kitchen and dining quarters are separated from the kitchen
and dining quarters where it is more practicable that the
sleeping quarters be located in the same building or
enclosure;

(c) the kitchen and dining quarters are provided with windows or
ventilation flaps sufficient to give adequate light and ven-
tilation;

(d) every exterior opening of the kitchen and dining quarters is
protected with adequate pest, insect or vermin pruof screen
or netting;

,

,,
—..—
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(e) the non-perishable food supplies are stot-~d in adequate

containers kept in an orderly manner and under sanitary con-
ditions in a screened ~nd \/ermln proof room or enclosure
separate f rom the k i tchen or dining quarters; and

(f) perishable food supplies are stored in a cool place properly
protected against flies and in such a way as to prevent
possible spoilage or contamination.

12. No person shall sleep or permit any other person to sleep in
the kitchen or dining quarters of a camp except in sleeping
quarters provided therefor pursliant to para{~rdph Ii(b).

OJshwash~

13. No person shall operate a camp unless all dishes, glasses,
cutlery and other containers or utensils used in the camp for the
storage, preparation or servll]g  of food or drink are, before beinq
used again, cleaned thoroughly, in the following order:

(a) by washing in a warm detergent solution thdt is capable
removing grease and food particles (maint~ined  d t
temperature of at least 44°C and not more than 60°C), then

(b) by rinsing in clear water, then
(c) by immersion in boilinq water, and then
(d) by allowing ther,l to flrain.

14. No i]erson employed ]n the kitchen Gr dinlnq a,larters of

of
a

a
camp sh~ll ‘dry with “a ;owel .lny di~lles, gldsses, “ ‘clltlerv or other
containers or-utensils used ~t ‘~ny tlnlr 1; the preparat.i-on  or ser-
ving (,f food or drink.

~,fifiil l~dn(ller~,.- - .- . .
15.(1) !lr~ ~)t?, so:t ~tho oper~l:’!. ~ [:,lInlJ >h,lll emplu)l 01 permit to be

employed in tile camp ds a cook, wdltPl or dlshwit:.her,  or, in any
other capdcity in the preparatlur)  or s~+l’ving of f(i~(i or drink, any
person whom he knows f) r >ll:;[Ject.s t.O b e s u f f e r i n g from a
communicable di~ease.

( 2 )  No persun Shd]l work in d c,inip ds a cook, waiter or (llsh-
washer, or in any other capd(,llv in t.ht’ prepdrati(~l~  or serving of
food or drink, where such p,:ri,]ll know$ or suspecls hitt)self to be
sllfferin!l  from a ctilnmunicdbl(.  ,11 Si!LISe.

16. [very person who is elllployed in a cdmp as d cook, waiter or
dishwasher or in any other capacity in the preparation or serving
of food or drink, shall, in the I)erformdnce  of his work,

(a) present a clean and tidy appearance;
(b) wear washable outer garments;
(c) use all reasonable means to avoid direct contact with food or

drink;
(d) keep his hands and arms clean at all tillles while engaged in

handling food or drink or drinking utensils or equipment; and
(e) submit himself to such medical examination as a Health

Officer may require.
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Latrines

17 . S u b j e c t  t o  s u b p a r a g r a p h  4 ( l )  ( g )  ( i i i ) ,  e v e r y  p e r s o n  w h o
o p e r a t e s  a  c a m p  s h a l l ,  in a d d i t i o n ,
( a )

(b)

(c)

(d)

(e)

18.

remove daily from the latrines or urinals waste paper, litter
or other refuse;
make available at all times in the latrines an adequate sup-
ply of toilet paper;
provide adequate urinals which comply with the General Sani-
tation Regulations, located conveniently near sleeping quar-
ters in the camp;
at regular intervals, cover the excreta with an adequate
layer of sand or earth, or empty the latrine pits or trenches
and remove the excreta to a waste disposal ground; and
maintain latrines and urinals in a sanitary condition at all
times.

Refuse and g.~rbage disposal

Every person who operates a camp shall place all refuse and
garbage from kitchen, dinning, sleeping” and recreation quarters and
storage space, in tightly covered receptacles, and

(a) remove daily the refuse and garbage to appropriate trenches
and cover it with earth or sand; or

(b) remove such refuse or garbage to a waste disposal ground; or
(c) otherwise dispose of it in an adequate manner.

Communicable disease

19. Where a person in a camp is suffering or is suspected of
suffering from a communicable diseilse, the person who operates the
camp shall

(a) when possible, cause such person to be isolated immediately
in a suitable building or enclosure and treated until removed
to a hospital;

(b) cause such person to be removed to a hospital as soon as pos-
sible;

(c) immediately cause to be taken every precautionary measure to
prevent the spread of the disease in the camp; and

(d) notify a Health Officer of the occurrence and of the precau-.
tionary measures taken.

20. Where a person dies in any camp, the person who operates the
camp shall immediately notify a Health Officer of the death and of
the cause thereof if known, and shall immediately cause to be taken
such precautionary measures as may be necessary to protect the
health of the other occupants of the camp.

General

21. Every person who operates a camp shall
(a) take adequate measures to prevent the infestation.r.  of

clothing, bedding, bunks and other parts of the camp with
lice, bedbugs, cockroaches or disease carrying insects, and

(b) keep available in the camp an adequate supply of disinfect-
ants.



22. Where in his opinion
the Commissioner may. uDon
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any camp is unfit for human habitation,
the recommendation of a Health Officer,

order such camp to be vacated, and upon the expiration of such time
as may be fixed by the Commissioner, no person shall occupy the
camp or cause  o r  permi t  the  camp to  be  occup ied  un t i l  it is m a d e
fit for human habitation.

23. No person shall
(a) e x p e c t o r a t e ,  U r i n a t e ,  d e f e c a t e ,  b a t h e ,  wash or cleanse any

portion of his person, or wash or cleanse any clothing or
material , in or near, o+ do any other act which may pollute
or render unfit for human use, any water supply, lake, stream
or other water course from which water is drawn or used for
human consumption or ablution purposes in a camp; or

(b) cause or permit in or upon or in the vicinity of any camp the
deposit or accumulation of any garbage, manure, filth, boxes
paper or other refuse, or anything that constitutes  or ma;
constitute an insanitary condition, or that may facilitate
the propagation of vermin or create any fire hazard, or that
may otherwise be dangerous to the public health.

24. (1) Every person who finds the carcass of a dead animal in or
near a camp shall notify the owner of such animal and the owner
shall, within 12 hours, cause such carcass to be disposed of in an
adequate manner.

(2) Where there is no owner or the owner is unknown, the person
who finds the carcass shall notify the person in charge of the camp
and such person shall cause the carcass to be disposed of in ac-
cordance with subsection (l).

25.(1) A Health Officer may, in the carrying o[!t of his duties
d i r e c t  t h a t  a n y  m a t t e r  Or thing relevant to th,+ enforcement  o;

these regulations be done when in his opinion this is necessary for
the preservation of health and the mitigation of disease in
camp.

any

(2) Every person who operates a camp shall
(a) exercise the necessary supervision to ensure that the camp

complies with these regulations, and
(b) where no provision is made by these regulations with respect

to any insanitary condition that may occur in the camp, take
whatever action that the tlealth Officer may deem advisable to
direct for the preservation of health and the mitigation of
disease.

26. Every person who operates a camp shall, upon the closing of
the camp, cause all garbage and rubbish to be collected and buried,
privy pits and latrine trenches to be covered with earth to a depth
of at least 300 mm and the grounds and buildings or enclosures of
the camp to be left in a clean and sanitary condition.

27. The sanitary requirements of these regulations prescribed
for a camp shall, to the extent that compliance with such require-
ments is feasible,. also be applicable to the work, construction or
enterprise with respect to which the camp is operated.
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28. Every person who operates a camp shall post in a conspicuous

place in the camp a copy of Part II of the Public Health Ordinance
and of these regulations.

29. The person who operates a camp shall be deemed to h a v e
violated these regulations where the camp does not comply in any
respect with the requirements thereof.
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Fi’~llL,ATI(jN\ F(JP l“llr LIJNTPIJL Or
COMMUNILABLC  DISLASfS

Short title— .
1. These regulations may be cited as the Communicable Disedse~

Regulations.

Interpret~tion

2.
(a)

(b)

(c)

(d)

(e)

3.

In these regulations
“carrier” means a persofl who harbours and disseminates the
specific micro-organisms of any communicable dis?ase;
“Chief Medical Health Officer” means the Medical Hea!th
Officer designated by the Ct~mmissioner t. o dCt as Cilief
Medical Health Officer,
“contact” medns a persc.rl or dnilllal kflown to have been i l]
association with a perslln or animal infected with a commtini -
cable disease and is ilresulned to have been exposed to
infection therefrom;
“place of isolation” me~ns G sanatorium, clirlic, Iock(lp,
gaol , reformatory or other place designated by the Medical
Health Officer for the purpose of sections 12, 14 dnd 15; and
“specific control measures” mean the control measures for a
communicable disedse that are prescribed for such dis?ases in
the latest edition of the Official Report of the American
Public }{ealth Association for the Control of Communicable
Diseases.

Notification and treatment

Every person who believes or has reason to believe that he is
infected with d communicable disease,

(a) shall notify as soon as possible the nearest medical practi-
tioner or Medical Health Officer by the quickest means
available; and

(b) shall place himself under the care of, undergo the treatment
and follow the course of action prescribed therefor by the
medical practitioner or Medical Health Officer.
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4. Every person who belleves  or has reason to believe or to
suspect that another person is infected or has died from a commu-
nicable disease shall notify the nearest Medical Health Officer of
such fact by the quickest means available and provide him with any
further information that such officer may require.

5. (1) Every medical practitioner who has reason to believe or
suspect that one of his patients is infected with a communicable
disease shall advise such patient, any persons attending him,
a n y  k n o w n  COntdCts or carriers, to adopt the specific ~ont~~~
measures for such disease and shall give them the necessary
instructions therefor.

(2) Where concurrent or terminal disinfection

the specific
is prescribed by

control measures for a communicable disease, such
disinfection shall be carried out ~s indicated by one or more of
the methods listed in Schedule 1.

(3) Every medical practitioner shall notify a ~le~ica]  Health
Officer immediately of the action taken pursuant to this section
and shall give him any further information that such officer may
require.

The handllnq of food.
6. No carrier, contact or person infecttid with a communicable

disease shall prepare, handle or serve any food or drink intended
for sale or distribution to any ~]erson other than a member of his
immediate household, unless written authorization therefor is
obtained from a Medical }{ealth Officer.

7. Where any milk, cream, butter, cheese or Oth,er ddiry product
is produced, processed or )lanlle,! ,.rl ,] farm or in a dairy where a
person infected with ~ C(?:’jllc(l:,l: :i<e:?e is llvinq and in the
opinion of a Medical lieallt: i.)fficer $ucl! product nlay have been
infected with the disease, such d~]ry pl-oducts shall be pasteurized
or destroyed.

a. No person shall SC1l, trdrlsport or deliver any milk, cream,
butter, cheese or other dairy produ{:t that is produced, processed
or handled on a farm (jr in d dairy where ,? person infected with a
communicable llisedse ;s iil,;l:g, dflu IIO person shall remove such
product frum such fari:] ,1, d.~ i t-y (?xLept th,it 3 Medical Health
Officer may, by writterl auttlorizat ion, !)ermit the removal, sale,
transport or delivery of such prolt~cc if he IS satisfied that

(a) the product has not been, at ,:ny ti:ne during the course of
such disease, in the building where the person infected with
the disedse lived;

(b) the product has not beer] handled by anyone who, during the”
course of such disedse, has entered the bl~ilding  where the
person infected with the dlse~se is living, or who has come
into contact with any person living in s(lch building;

(c) the facilities for the pro~luci rig, processing or handling of
such product, including I.ltensils, water and water supply and
sewage disposal system, are separate and apart from those of
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Amended by: 3 7 5 - 6 4 ,  1 7 - 7 1 ,
261-79

REGULATIONS GOVERI{ING THE SANITATION OF
EATING OR DRINKING PLACES

Short title

1. These regulations may be cited as the Eatinq or Drinking
Places Regulations.

Interpretation

2. In these regulations
(a) “approved” means approved in writing by a Health Officer;
(b) “common use” means the use of an article or thing by more

than one person without its being thoroughly cleansed and
sterilized after each use;

(c) “eating or drinking place” means any place, boat or vehicle
where food or drink is prepared, cooked, stored, or served,
with or without charge, except a private home;

(d) “employee” means a person who
(i) is employed in an eating or drinking place, and

(ii) handles or comes in contact with any utensil or with food
during its preparation, service or stora9e;

(e) “operator” Ifleans a person who by himself or his agent owns or
operates an eating or drinking pl,lce;

(f) “single service container” means a container or utensil that
is to be used once only ~n~l then discarded; and

(g) “vermin” means rats, mice, ~ockroaches,  flies, bedbugs and
any other similar animals or insects.

App licat ion

3. These regulations apply to all eating or drinking places
except an eating or drinking place

(a) that operates for a period of 2 weeks or less in any 12 month
period in connection with any fair, carnival, circus, sports
day, public exhibition or simil~r gathering, and
(i) serves food or drink prepared and served in a manner

satisfactory to a Health Officer,
(ii) serves beverages in original sealed containers or, except

in the case of milk, in single service containers filled
from covered containers equipped with a faucet or pouring
device satisfactory to a Health Officer,

(iii) serves food in single service containers; and
(b) that operates for a period in excess of 2 weeks in any 12

month period, if all food and drink is served in original
sealed containers.

4. No” person shall operate an eating or drinking place except an
eating or drinking place referred to in section 3, unless such

!
i

_!

I

i

1.:
—
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eat ing  o r  d r ink ing  p lace  meets  with the r e q u i r e m e n t s  o f  t h e s e  r e g u -
l a t i o n s .

I n s p e c t i o n

5. ( 1 )  A  H e a l t h  O f f i c e r  m a y ,  a t  a n y  r e a s o n a b l e  t i m e ,  e n t e r
any eating or drinking place and examine the premises and anything
therein contained that is used in connection with the operation
thereof.

(2) Where in the opinion of a Health Officer any provision of
these regulations is not being observed, he may make such recommen-
d a t i o n s  o r  i s s u e such directions as are necessary in that con-
nection.

(3) Where an operator upon the request of a Health Officer fails
to bring the operation of his place within the provisions of the
regulations or otherwise fails to observe any of the requirements
thereof, a Health Officer shall make or cause to be made a report
to the Commissioner and shall in such case furnish to the operator
a copy of such report.

(4) A report by a Health Officer shall specify the manner by
which the regulations have been violated together with a recommen-
dation.

(5) In any eating or drinking place a Health Officer may, for
laboratory examination, as often as he deems necessary,

(a) take a sample of any food or drink;
(b) swab dishes, glasses, cutlery or utensils; or
(c) take samples of wash water.

6. At the request of an operator,
(a) a Health Officer shall cxa~ait?e  an eating ot drinking place

and everything contained Lherein; and
(b) if the Health Officer 1s sat i stied Lhat these regulations

have been complied with, tie shall issue t.o the c~;ertitor a
certificate t.o that effect.

Closinq..—
7. (1) Notwithstanding secti,~n 5, where a ]OCal board or ~ t{edlt$

Officer finds th~l any condition exists in any eating or drlrlking
place that is or rilay becollle  ddngerous to health or I,lay hindpr in
any manner the prevention, mitigation or suppression of disease,
the local board or a Health Officer may order such eating or
drinking place to be closed froln the date of sl[ch order llllt~l the
condition has been rectified, and the said eating or drinking place
shall be closed forthwith.

(2) As soon as practicable after issuing the older, the local
board or a Health Officer shall give written notice thereof to the
operator, together with the reasons for the closing.

(3) Where the owner or operator of the eating or drinking place
considers the order of closure to be unjustified he may, within 7
days of receipt of notice of the order, appeal ill writing te the
Commissioner.

(4) The Commissioner, upon receipt of the appeal, shdll consider
it and may make such inspections and hear such representations as
he deems advisable.

—.
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( 5 )  T h e  C o m m i s s i o n e r  may, in hjs ~lscretlon, ~ffjrnl, amend or

rescind the order of closure and the decis~on of the Commissioner
is final.

“1 Construction

8. Every eating or drinking place shall be so constructed that
(a) it is free from every condition that may

(i) be dangerous to health,
(ii) injuriously affect the sanitary operation of the place,

(iii) injuriously affect the wholesomeness of the food or drink
prepared, served or stored therein, or

(iv) cause disgust;
(b) the floors and floor-cov(?rings are tight, smooth and non-

absorbent in rooms where
(i) food is prepared, ser,~ed ~~r stored,

(ii) utensils are washed, or
(iii) washing and toilet fixtures are located;

(c) the walls and ceilings of the rooms and passageways may be
readily cleaned and maintained in good condition;

(d) all rooms and passageways dre well-lighted and ventilated;
(e) nO toilet-room opens directly into any room used for the

preparation or storage of ft~od, and the toilet-rooms  are
fitted with full-length self-c!osing  doors;

(f) all openings to the outside ,Jre screened or fitted with
devices to repell or prev,cnt thk entrdnce of vermin; and

(9) anY room where food is cooked is provided with adequ~te means
for the escape to the ext.ericr of the building of smoke,
gases and odours.

Sanit.arv  tac:l ities—.- —— . . . . .. —----- —..—-
9. Every eatin~] or (irinklnfj  plJc,? shall, LO the satisfaction of

a Health Officer, be provided with
(a) an adequate sIJpply of wdler,
(b) an adequate number of toilets dnd urinals, or where no pres-

sure water system is avdilable, an adequate number of sani-
tary privies, chemical closets or other means for the
disposal of human ex(:reta  for the use of the public, the
operator and employees;

(c) separate handwashing fdclll~ies For the public and the em-
ployees;

(d) notices, posted in f!dch room iti which there is a toilet, di-
recting employees to clean ttleir h~nds thoroughly after using
the toilet dnd before comltle(lcing  or resuming their work; and

(e) a sufficient number of garbage (Jr refuse containers of water-
tight construction made of non-absorbent material and
provided with close-fitting covers.

10. Every toilet room and every place where handwashing  f a c i -
lities are provided for the operator, employees or the public in
any eating or drinking place, shall be

(a) conveniently located and easily accessible;
(b) without direct access to any room in which food is prepared

or stored;
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( c )  e q u i p p e d  w i t h  f u l l - l e n g t h  s e l f - c l o s i n g  d o o r s ;
(d) free from any condition which may cause disgust;
(e) equipped with adequate lighting, either natural or artificial

(of a rating of not less than 100 lx); and
(f) equipped with adequate ventilation and facilities for the

removal of odour, to the satisfaction of a Health Officer.

11. Handwashing facilities provided in any eating or drinking
place shall consist of

(a) a basin;
(b) an adequate supply of water;
(c) a constant SUPPIY Of soap in a suitable container or

dispenser; and
(d) an adequate supply of clean towels for the use of each person

using the handwashing facilities and a sl[itable receptacle
for used towels and waste materi~l.

12. No person shall provide a single or roller towel for common
use.

13. Notwithstanding paragraph n(d), any apparatus for drying the
hands may be substituted for an adequate supply of clean towels,
where such apparatus is approved by a Health Officer.

Equipment

14. Every eating or drinking place shall be provided with
(a) equipment and facilities for the cleansing and sterilizing of

utensils, including an. ample supply of hot and cold water, as
follows:
(i) mechanical equiplnent so designed and operated that all

utensils are adequately cleaned and sterilized, or
(ii) manual equipment consisting of at least 3 sinks or

containers of non-corroding metal or porcelain of
sufficient size to ensure thorough cleansing and
sterilizing, and draining racks of non-corrodible
materials;

(b) suitable racks, cabinets, shelves or drawers for the safe
storage of food, placed not less than 250 mm above the floor,
for protection against contamination;

(c) adequate refrigerated space for the safe storage of perish-
able food or drink, provided with removable racks or trays
and maintained at a temperature not higher than IO°C;

(d) unless electric refrigeration is used, a means to discharge

waste water from refrigerated equipment into an open sink or
drain properly trapped and sewer connected, except that where
sewer connections are not available a clean and adequate
water-tight drip pan may be used; and

(e) suitable enclosed racks and shelves or drawers for the
storage of crockery, cutlery and other containers or utensils
used for the preparation, cooking, serving or storage of food
or drink, or used in eating or drinking, and placed not less
than 250 mm above the floor, for protection against conta-
mination.
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15. Every item of furniture and equipment, and every utensil and
a p p a r a t u s u s e d  in t h e  p r e p a r a t i o n , c o o k i n g , s t o r a g e , s e r v i n g  o r
consumption of food or drink, shall be

)
(a so designed and constructed as to be easily cleaned;
(b of s o u n d  a n d  t i g h t  c o n s t r u c t i o n  a n d  in g o o d  r e p a i r ;  a n d
( C )  ~~:;esof b r e a k s ,  c o r r o s i o n ,  o p e n  seams,  cracks  a n d  c h i p p e d

●

16. Where drinking fountains are used in any eating or drinking
place they shall be of an approved angle jet type.

17. No cask, water cooler or other receptacle shall be used for
storing or s u p p l y i n g  d r i n k i n g  w a t e r  t o  t h e  p u b l i c  o r  t o  t h e
operator or to employees unless

(a) it is covered and protected so as to prevent persons from
dipping the water therefrom or contaminating the water, or

(b) it is equipped with a faucet or
drawing water.

Malntenal]ce

18. All furniture, equipment and dppl
food is prepared, served or stored shall

(a) so constructed and arranged as to
and

other suitable devi-ce for

iances in any room in which
be
permit thorough cleansing,

(b) maintained in a cle~n drlrl sanit~ry (:onditiol],

19. All wash basins and toill:t f,]cllltles shall be wdshed and
treated with a sllit~ble di<lnfl,cllrl!l Sollu! ~on dt least once in
every 24 hours and more often” if Iecessary ~ftd shall be maintained
in a sanitary condition.

20. Every room where food is I,rel)ared,  cooked, served or stored
shall be kept free from materials and equipment not regularly used
in that room.

21. No person shall
(a) use dny room where fool i. ))i~~i,)t(l,  cooked, served or stored

for sleeping purposes, or
(b) permit any live animal, liv( l)ird or live fowl in any room in

which food is prepared.

22. In every eating or dr;l]king pl,lce,
(a) all food and drink brought int,] the premises shall be clean,

wholesome and free fronl spoilage;
(b) no prepared food shall be stored In direct contact with

shelves or walls;
(c) food or drink which is reddily susceptible to spoiling and

the action of toxin-producing organisms shall be kept under
refrigeration;

(d) all food and drink shall be so prepared as to be safe for
human consumption;

(e) all food or drink served to any person and not consumed by
him shall not thereafter be served in any form as human food
hut shall be discarded;
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(f) fresh milk shall be served in or from
(i) the original sealed container, or

(ii) the original sealed container equipped with an automatic
dispensing device;

(9) on~Y ice from a source approved  by a Health Officer shall be
used for any use in an eating or drinking place and such ice
shall be handled at all times in a sanitary manner;

(h) Single service containers and utensils, cones and straws
shall be covered or kept In such manner and place as to
prevent contamination;

(i) single service containers shall be used only once;
(j) no drinking glass, cup or other utensil shall be provided for

common use by the pljblic,
(k) table-cloths, napkins and serviettes used shall be clean and

in good Condition;
(1) no napkin or serviette stlall be used at any time unless it

has been laundered prior to each I/se;
(ITl) cloths and towels used for washing, drying or po115hin~

utensils shall be
(i) of suitable material,
(ii) in good condition,

(iii) clean, and
(iv) used for no other purpose;

(n) garbage or waste shall be placed forth~it.h in suitable
cont,~iners which shall be removed from the premises as often
as may be necessary to maintain a sanitary condition;

(o) garbage containers shall be kept in such a place and manner
as to preclude odours; arid

(P) 9arba9e containers shall be washed at intervals frequently
enough to prevent any lnsanitdry  condition.

Cleansing and storage of containers and utensils

23. Subject to sections 25 and 26, except in the case of a
single service container or utensil, every dish, glass or utensil
which is used by any person in consuming food or drink, shall after
each use be washed, rinsed and sterilized as herein provided and
stored in such a manner as will prevent its contamination.

24. Where manual equipment is used for the cleansing and steri-
lizing of dishes, glasses or utensils, they shall be

(a) washed in the first sink, containing detergent solution which
is
(i) capable of removing grease and food particles, and

(ii) maintained at a warm temperature, (at least 44°C and not
more- than 600C);

(b) rinsed in the second sink in warm clean water; and
(c) sterilized in the third sink by immersion

(i) in boiling water, or
(ii) for at least 2 minutes in a warm chlorine solution of not

less than 100 mg/L available chlorine, or
(iii) for at least 2 minutes in a warm solution containing a

quaternary ammonium compound having a strength of at
least 200 mg/L.

-- —
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’25. (1) Where mechanical equipment 1s used for the cleansing and
1 ‘ s t e r i l i z i n g  o f  d i s h e s ,  g l a s s e s  o r  u t e n s i l s ,  t h e y  s h a l l  b e-.

) ( a )  w a s h e d  In a  d e t e r g e n t  solutlon  w h i c h  i s
(i) capable of removing grease dnd food particles, and

I (ii) maintained at a warm temperature (at least 44°C and not
more than 60°C); and

(b) rinsed in clean water at a temperature of at least 77°C for
at least 2 minutes, but where the temperature exceeds 77°C
the time may be reduced, providing bacterial results comply
with the standards referred to in section 26.

(2) Mechanical equipment shall be equipped with thermostatic
control of the temperature of the rinse water and thermometers in
both the wash and rinse water lines and in such locations as are
readily visible.

26. The cleansing and sterilizing of utensils shall meet
recognized public health standards, and the plate count shall not
exceed 100 bacteria per utensil when tested in accordance with the
standard plate test, utilizing the swab technique.

27. Where any chemical is used in the sterilization of utensils,
(a) the operator shall use suitable testing equipment and shall

make tests often enough to ensure that the correct amount of
chemical is in the solution used, and

(b) the sterilizing solution shall be completely changed often. .
enough to prev;nt soiling of the utensils.

Health of employees

28. No operator shall permit an employee to enter his eating
drinking place or engage In the preparation, col~king, stora9e
serving of food or drink dllring Silch time as he has cause
believe or suspect that such employee has a communicable disedse
that such disease exists in the employee’s place of residence.

29. Every employee who believes or suspects that he has
communicable disease or that such disease exists in his place

or
or
to
or

a
of

residence shall notify a Health officer of his belief or suspicion
“forthwith and shall refrain thereafter from handling or preparing
food or drink until a Health Officer is satisfied that the said
employee is free from any comn~unlcable disease.

30. Every operator and every employee of every eating or
drinking place shall

(a) be clean;
(b) use all reasonable means to avoid contact directly with food

or drink;
(c) wear clean, washable garments and keep his hands clean at all

times while engaged in handling food, drink, utensils or
equipment; and

(d) submit to such medical examination and tests as a Health
Officer may require.

31. No carrier, contact or person infected with a communicable
disease or having a disgusting condition shall prepare, serve or
handle any food or drink intended for sale.

i

}
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(1) A guide does m need a guiding Licence  to act as a guide
for your guests who are goose hunting.

(2) A guide does m need a g- l.icence to act as a guide
for your guests who are fishing.

(3) A guide does m need a guiding Iicence  to act as a guide
for your guests who are caribou hunting.

(4) A guide does m need a guiding licence  to act as a guide
within the boundaries of a Park

(5) Class A outitters may only ouffit in ~ne E/1.

.:1
(6) Class B outfitters do W need to be residents of tie NWT.

(7) Class B outfitter licences are applicable for hunting muskox.

()

()

()

[)

()

()

()

(8) Persons holding Class B outfitting licences may only allow
their clients to hunt in Unit F. ()

(9) Only Class C outfittem  may outfit for polar bear hunting. ( )

(10) An outfitter who establishes a tent camp which remains
after his clients leave requires a Tourist Establishment Iicence. ( )

()

()

()

()

()

()

()

()

()
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Item 1: ~ to the Personal ADDraisaI  and answer the questions honestly. This is an

attempt to realistically look at the traits that may affeet your business desires.

Item 2: What are some business problems, mentioned by the instructor, that are of

major concern to you?



I

PERSONAL APPUW

=.
\

PERSONAL P-SPRY
I

In a few sentences, write what you see as your god m life.

STRONG PO-

List at least three personality traits that you feel support you in obt- your goal.

1.

2.

3.

Now judge what three things in your personal make-up work against you.

1.

2.

3.



~te yourself in the following:

1. I am willing to work long hours.

Disagree

1 2

Agree

3 4 5

2. I have previous business experience. 1 2 3 4 5

3. My family is supportive of my venture. 1 2 3 4 5

4. I am comfortable in dealing with people. 1 2 3 4 5

1 25. I enjoy planning ahead. 3 4 5 - ,,
{
..

6. I like tik 1 2 3 4 5

7. I wish to grow and challenge larger tis. 1 2 3 4 5

8. I have other sources of income to support my

business for up to 5 years. 1 2 3 4 5

9. I feel I have good management abilities. 1 2 3 4 5

3 4 510. I have good health. 1 2
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Item 3: Confronting titial costs and problems (Module B, Utit 1, Lesson 3). Decide on

an outfit- idea (rough plan). What will thh cost?

ITEM

ve~cles (me and number)

Tents or btidings

other equipmenfi  - cooking items

-communications

-furnishings

-other machinew

-basic inventory

-;

ER START-W  CO=
.!

. .

Licence fees

Advertising

kgal  Fees

Insurance

Fuel costs

Initial wages

Travel Costs

Other costs: (use P~ciP~t sugges~om)

(e.g.) phone

office

interest

repaks.

COST

TOTM

Note that this is not a part of the proposal or buswess plan,

simply prehina~  idea gathefig.

1
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Item 4: What are the A steps in gettt.ng started with your business?

Step 1:

Step 2:

y
.,.
-*

Step 3:

Step 4:

.. . . .—



Unit 2: The Mess Pk

I

Item 1: The Initial ProDosal.

the ~tial proposal.

(a) hation

Fill in the following headings with the requirements of

(b) Market Potential:

(c) Type of facilities and equipment required:



(d) Employees:

(e) Capiti  Costs:

(O Prices:

(~ Financing:
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Item 2: This section will contain the notes regardtig the creation of a Business Plan.

Organize the ideas from the lectures; question any that you have difficulty

understanding.

.

,

. .

.- .,
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Item 3: Examine tie following Case Study of Bfllie North and the ABC Outfitters

Company.

~e the terms Fked EXD ense~ and Variable Exoenses. See how this adapts to your

business ideas.

Item 4: Create a Financing Proposal

your tianci.ng proposal?

(7 sections). Who would be interested
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CASE STUDY

Billie North has recently formed ABC Outfitters, a sole
proprietorship for the purpose of developing a profitable
outQttlng  business. Due to Bfflie’s  previous experience as a guide
du~ the caribou hunting season, he feels he has developed the
necessary knowledge to esttiate the financial and operational
requirements of a caribou outfitting business. He will now
develop a six year business plan.

BflUe has researched the market, and after talking to owners of
stiar operations, he feels he can attract 15 hunters in year 1,
20 hunters in year 2 and 30 hunters in year 3. Further research
indicates that his business could attract 45 hunters in year 4 and
60 hunters in years 5 and 6. He will accommodate 5 hunters per
hunt in year 1, 2 and 3, 9 hunters per hunt in year 4 and 10
hunters per hunt ~ years 5 and 6. Market conditions dictate a
selling price of $3,400.00 per hunter.

He has estimated his capital requtiements (land. camp and
equipment):

-there is no charge for available land.

-assets are estiated to have a usefuI Me of three years at which
he they will be scrapped.

Asset requirements for years 1 to 3 are as follows:

-seven snowmachines with sleds at a cost of $3,600.00 each or
$25,200.00 total. Because the machines will last only 3 years the
annual depreciation expense in years 1 to 3 will be $8,400.00.

-seven fully equipped tents including frames at a cost of $1.500.00
each or $10,500.00 total. The tents Wll last only 3 years;
therefore, the annual depreciation expense in year 1 to 3 will .be
$3,500.00.

-three chains saws at a cost of $450.00 each or $1,350.00 total.
The annual depreciation expense in years 1 to 3 will be $1,000.00.

Asset requirements for years 4 to Q are as follows:

-fifteen snowmachi.nes  with sleds at a cost of $3,600.00 each or
$54,000.00 total. The annual depreciation qense in years 4 to 6
will be $18,000.00.

-fourteen fully equipped tents including frames at a cost of
$1,500.00 each or $21,000.00 total. The annual depreciation
expense in years 4 to 6 will be $7,000.00.

-six chain saws at a cost of $450.00 each or $2,700.00 total. The
annual depreciation expense in years 4 to 6 will be $900.00.

-four two way radios at a cost of $1,500.00 each or $6,000.00 total.
The annual depreciation expense in years 4 to 6 will be $2,000.00.



The above fixed asset depreciation charges are shown in chart
format in ~ibit 1.

You will also notice that other fixed overhead expenses have been
listed for each year on thk chart. These expenses represent
Billie’s esttiates  of the follo~ annual expenses that are fked
in nature:

-insurance

-telephone

-o~ce rent to band

-hunt co-ordinator

-interest to the bank at 12%

-advertising costs for brochures and trade shows

VARIABLE EXPENSE-S

~enses such as wages, food, gas, oti, repairs, and hotel expense

are called variable expenses because they increase as the number

of hunters increase. These expenses have also been listed by year

on the business plan chart. An explanation as to how he arrived

at these figures given below.
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E~A’MON OF VARIABLE COSTS ~RYEARS1.2.  AND3

wage expenses are based on a 5 day hunt as follows:

5guidesx$loo. perday =$500. per* x5 days = $2500.00
2hel~x$60perday =$120 perday x5days = $600.00
1 cookx$100~day =$looperday  x5days =  ~,

wage cost per hunt =~

there are 3 hunts in year 1,4 hunts in year 2, and six hunts in yeax
3.

Gas. oil and reDairs

Billie has estimated that gas, oil, and repairs for the
snowmachines  will average $1,300.00 per hunt in years 1, 2 and 3.

Food

Food cost @ $25 per day per person. In years 1, 2 and 3, there will
be 13 people per hunt per day

5 hunt-
5 gties
2 helpem
1 cook
------  -
13

Therefore the food cost per hunt is 13x25x 5 = $1,625.00.
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f Variable cos~ or warsf 4.5and6

-the per diems remain unchanged in years 4, 5 and 6.
-again wage expense is based on a 5 day hunt.
-~ year 4 there ti be:

9 guides
4 helpers
1 cook

-in years 5 and 6 there will be

10 guides
5 helpers
1 cook

ofl and r-

Billie has estimated that gas, oil and repairs for the
snowmachines  will average $2,600.00 per hunt.

Food cost is $25 per day per person

-in year 4 there are 23 people per hunt per day

9 hunters
9 e=
4 helpers
1 cook
-----  --
23

Therefore the food cost per hunt W year 4 b 23 x 25 x 5 = $2,875.00

-in years 5 and 6 there will be 26 people per hunt per day

10 hunt-
10 guides
5  help
1 cook
-------
26

therefore the food cost per hunt k 26 x 25 x 5 = $3,250.00.

Using =bit 1 and Exhibit 2, show how these concepts can result
in a representation suitable for the business plan.
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Item 4: List the 9 steps in tie E.DA process:

.
1.

2

4

5

6

a

9.

I-i



Item 5: Review the following application to the E.DA Secretariat.

SAMPLE APPLICATION

May 10, 1988

E. D. A Secretariat,
2nd Floor, Medical Arts Building
Yellowknife, NWT

Dear Sirs:

Attached is an application and related background information
for the EDA private sector marketing incentives program. Company X is a territorially
registered company with majotity N.W.T. shares marketing package tour and sport
hunting activities to the specialized Canadian, American and overseas market.
Company X was fo-ed in 1985.

Our objective is to further expand bookings based upon our
established busfness as efficiently and cost effectively as possible.

Company X now is responsible for the marketing and booking of
all tours and hunts in the N.W.T. During its last year of operations -1987- all tours and
hunts booked by Company X were N.W.T. based. The combination of marketing
resources h Southern Canada and the N.W. T. as well as U. S. Contacts for the
convenience of our large U. S. market has already resulted in very positive results.
During the year 1987 Company X has generated roughly $250,000 worth of bus~ess for
the N. W. T. This is comprised of over 48 hunts for caribou, muskox, polar bear and
grizzly bear and 38 package tours for nature and wildlife, dog sledding, kayaking and
back packing.

Our peak season is in the months of August and September. For
our hunts, we hire qualified outfitters and work in conjunction with the local Hunters
and Trappers Associations. We hire qualified guides for our package tours which are
organized from our N.W. T. o~ce.

Out of a total gross of roughly $250,000 generated by our trips here
in the Northwest Territories, we estimate approximately 90% of that amount stays in
the Northwest Territories. Th@ would be for expenditures such as guides. air charters,
food, other staff, hardware and buflding  supplies, insurance, freight, expediting,
licences, fuel, repairs, rentals, etc.

Our estiated $250,000 in total revenue does not include spin-
offs our clientele customers who often stopover in major centres prior to starting their
tour or hunt spending money in hotels. restaurants, craft stores etc.
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We also encourage our guides to bring furs or crafts that their
wives may have made to sell at the camps and on the tours. This has been quite
successful.

Although our employment with hunting and guiding is seasonal
employment, it can be most valuable from a number of points of view. Wages are ve~
good and tips can be considerable. Guides also have the option of making additional
money from the sale of ctis. On hunts, sti share the available caribou meat which is
used either in the camp or used as dry meat and sent home for consumption in
Yellowknlfe  or the small communities. Part tie or seasonal employment allows time
for other titerests, i.e. trapping, etc.

We at Company X feel that M given the opportunity as a result of
increased support which wotid allow us to do the following programs, we would expect
in excess of $400.000 gross revenue for the N.W.T. during the year 1988. We look
forward to your positive response.

Sincerely,

President
Company X

,



1.

2.

3.

4.

5.

1.

MARKETING AmMTIES PLAN

For the following detailed marketing program for the upcoming year, the
ody assistance that we have received or will receive is for the one major
package tour show. No other markeUng  assistance has been applied for.

Certainly the attached is our “ideal” marketing programs.ti  s~ficient
funding is available. For example, we have tieady  printed a black and
white newsletter, but as yet cannot proceed with a new full colour brochure
because we me restricted in terms of budget. Many of the items as listed in
the attached application will not proceed if we do not get outside assistance.

Money spent for these marketing programs to date has come out of cash
flow, i.e. we have to book people and get a deposit before we can spend
additional montes on marketing programs.

We do not consider that any of the market that we do book in the States or in
Europe would cause tiruption as in most cases it is new business. Also,
because of the incredible sti of the potential hunt market primarily outside
of Canada, we feel we are m- little or no dismption in the N.W.T.
marketplace. Competition to our facilities is not necessarily in the
Northwest Tefitories but mainly in Alaska, the Yukon, Wctic Quebec and
Labrador, Newfoundland and the northwestern States.

All of our hunts are licensed and operated under the control of the
Department of Renewable Resources who issue specific tags for species that
are taken. In all cases the usable meat is brought back to camp or the closest
fictic community and fully utilized.

All of our Dackage  tours are or~anlzed through our N.W.T. regional office. It
is our pol~cy to “tie local, qual~ied  guides aid outfitters. -

b su~ary, our 1988 planned marketing program includes

rnag-e advertising $10,500
literature and show aids 14,600
shows 22,m
media 4,105
direct mail

A%

the following:

Based on expenditures of $58,705 we request the maximum E.DA
contribution of $10,000.00 for Company X.

MARKETING ACTMTIES PM

ODDOfiuni~ (see letter)

me goal of “Company Y for 1988 is to produce $350,000 worth of business
in the N.W.T. Our specific goals are to expand our hunt and package tour
sales. The hunt sales are targeted at 5 clients for polar bear, 15 for muskox,
55 for caribou, 3 for grizzly. The package tour sales are targeted at 25 nature



and wildlife, 10 dogsledding, 10 kayatig and 15 backpackirig.

2.

4.

The Product or Setice

All of our hunts and tours are hosted in the N.W.T. We feel our products are
~erent from our competition because of quali~.  One of our managers is
present on all of the hunts and one of our employees accompanies all major
tours. We work directly with the local guides or outfitters and the local
Hunters and Trappers Associations and also directly with the client. In this
way we can soke any problems as they @se and deal directly with both
pties ensuring the highest possible quality experience.

The Market

Our touring clients consider themselves adventure travelers and are
generally well-to-do Canadians or Arneticans.  well traveled and looking for
an unusual expedience. These clients are from Canada. approximately 55Yo;
the Un.tted States approximately 30VO; and various other countries for the
remainder.

Because of the wide variety of hunts and tours offered. we have a wide range
of clientele. For example, a lower priced caribou sport hunt will appeal to
the middle class American or Canadian while the more expensive polar
bear hunt can ody attract the ve~,  well-to-do, mtemationally  traveled
sport hunter. For package tours, the less expensive kayak and back packing
tours appeals to the sports minded, middle class American or Canadian
while the Mgher priced nature tours attracts a well-to-do traveler.

ected OUmut

If this attached E.DA application is successful and we do obtain the
required dollars for our marketing program as outl~ed,  we would expect
genera~ between $350,000 and $400,000 in gross revenues for the N.W.T.
d- 1988.

5. c onsumer Shows

There are many shows and presentations as listed that we would hope to
attend if some assktance is avdable.  Please see the attachments, Schedule
1-1988 Magazine Advertisements; Schedule 2-1988 Literature; and
Schedule 3- Tentative Show Schedule, 1988. The Tentative Show Schedule
1988 indicates date, location, show, representative where possible. and
estimated costs.

Results til be measured in terms of serious interest shown at the shows.
Each guest booked with Company X gets a questionnaire allowing us to find
out how he found out about our services and why he/she booked with us. The
trend the last number of years with shows is that very few deposits are taken
at the show itsek however, we can tell quite quickly the interest of the
people and can usually tell how many of these people may follow up and
actually book with a paid deposit. The main dete~g factor which tells
us which shows to attend are based on past successes, where the most
aggressive competitors ae promoting, or shows that are in specific
geographic areas where we have been getting a great deal of actual bookings.

6. Advertising

Please refer to Schedule 1- 1988 Magazine Advertisements. Also see one



7.

8.

9.

10.

11.

~ple of our 1988 full page ad.

Marketing  Aids

Please refer to Schedule 2 1988 Literature, which details our colour
brochure. hunt planner, price and reference lists, special photo
enlargements, slides, etc.

Aud io Visual Ftie or VideQ

Also see Schedule 2-1988 Literature, which includes slides. This wll.1 be a
complete slide presentation showing the facfflties  and details of each hunt
and tour that we offer. The script not yet completed will be brief and to the
po~t as we must hold the viewer’s attention for the approximate 15 or 20
minute duration of the slide show. Intended audiences will be any of the
smaller shows, audiences that are limited in number.

Public Relations

We have combined the cost of any public relations, i.e. press releases, media
presentations, meetings with specific promotional people, as part of our
show schedule. The same is true of press releases and pfited
announcements.

Media Relations

Please see Schedule 4 Details of Travel Writers,
Broadcasters. Photographers or Agents.

Direct Mail

See Schedule #5.
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MODULE B

Item 1: Why is accoun~ important to a businessman?

Item 2:

Create a sample Balance Sheet.

I. .
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The INCOME =ATEMENT is ‘the stoW of your business’.

The first question put by an outfitter to his accountant is, how
much money or profit have I made? This money or profit is also
called ‘NET INCOME’.

An important purpose of accounting is to dete~e the N~
INCOME of a business for one year.

If the business is not profitable, then you must discover ways to
make it profitable or close the business.

DEFINING THE INCOME STATEMENT

The Income statement usually covers a pefiod of one year for a
bustiess.

A business can choose any date for a year end but most use
December 31 as a year end. A year end k a cut-off date, the end of
the business cycle and the date of measurement. On this date we
match expenses against revenues to determine f we have made
money, profit, or NET INCOME.

REVENUES include all of the money paid to a guide or outfitter by
W customers. For example if I paid you $700 to ouffit me for a
week you wodd record the $700 as revenue.

~ENSES are ~ of the money paid out by a guide or outfitter
to run his business. For example, money paid out for gasoline,
spark plugs, oil, repairs, ammunition and small tools are all
EXPENSES. “

REVENUE MINUS EXPENSES EQUAL ~ INCOME(PROFIT)
=

SUMMARY

The income statement is a statement of REVENUE and
EXPENSES that covers a one year period ending December31st
or your chosen year end.
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~enses include those amounts ofmoney paid out during the
year for items such as gasoline, oil, sparkplugs, ammunition,
advertising, food used on the hunt, repairs and small tools. These
items are all items that are used up or consumed completely
during the year.

However, what about money paid out by the outfitter for major
items, such as a tent, a snowmachhe,  a cabin, an expensive rifle,
or any other item that lasts for many years? These items are not
expenses! They are called ASS= and we will talk about them
later.

SUMMARY

Expenses include only money paid out on the smaller items used
or
consumed completely In one year such as gas, oil, spark plugs,
amrnunltion,  repairs, small tools, dog food and food for clients
during the hunt. Other expenses include money paid out for
services received during the year such as adverUsing, accounting
and legal fees, rent, and Wterest on loans.

Here is a list of expenses common to guides and outfitters:

- gasoline, oil and sparkplugs
ammunition

- small tools (costing less than $100)
- repairs
- food for dogs
- food for c~ents
- -es and wages paid to helpers and guides
- o~ce supplies, postage and telephone
- heat, light and water
- equipment rentals
- transportation for clients
- advertising and promotion
- I.icences
- insurance
- accounting and legal fees
- interest on loans
- depreciation on assets
- business and other taxes

Brain-stem the participants for more expense items. Be sure
that they understand the concept of qenses versus assets.



The following is an example of an INCOME STATEMENT

ABC OUTFI’ITERS
INCOME STATEMENT

for the year ending December 31, 1987

EXPENSES
Gasoline
oil
sparkplugs
Ammunition
Small tools
Dog food
Food for clients
Salaries and wages
Depreciation
Interest on bank loan

$50,000.00

4Q

E
27

1012
417
2-

-------
32,659

-------
$17,341

Some ideas for reinforcement and discussion are included below. Press the
participants to suggest anything that is not yet clear to them.

INCOME STATEMENT NOTES

DEPRECIA~ON EXPENSE

Depreciation expense is related to items such as a cabin, a snowmachine, a tent or an
~ensfie rifle. Compared to other items that you buy, these items have in common the
fact that they last for more than one year. Because they last for more than one year,
their fd cost cannot be deducted h the year of purchase. Instead , the cost of the item is
divided by its expected useful life to arrive at an annual DEPRECIATION EXPENSE.

For example, if you purchased a snowmachine for $5000 and you believe the estimated
useful life of the snowrnachine  is 5 years, the depreciation expense each year would be
$5000 d.itided by 5 years or $1000.

. .. ~ES ~D WAGES

Salaries and wages on the income statement never include amounts paid to the
< proprietor. The NET INCOME represents the proprietor’s earnings for income tui purposes.

.
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The BALANCE SHEET is a SNAP SHOT of the business at a point
in time -usually at the year end. It is a financial statement that
shows what your business owns (ASS~) and the amounts or
bffls that it owes (LIABIL~S).  It also shows what proportion of
the assets are owned by the Proprietor (OWNER’S EQ~

Therefore, the EALANCE SHEET shows three things:

1. What your business owns ASSETS

2. What your business owes LIABILITIES

+

3. mat portion of assets the proprietor owns OWNERS’

THE ~CE SHEET EQUATION

The total of all assets will always be equal to the total of
liabilities plus owner’s equity.

ASSETS = LIABILITIES + OWNER’S EQW~

Assets acquired by a business come from two sources:

1. from creditors (when you purchase an asset on credit)

2. tim the owner (when you provide assets of your own to start
the business)

We can then conclude that the assets of a business are ticed by

creditors and/or the owners. That portion of the assets offset by
the creditors becomes the LIABILITY of the business and that
portion of the assets paid for by the owners is called OWNER’S
EQ~. This brings us back to the balance sheet equation:

ASSETS = LI.ABIL~ES + OWNERS EQUITY

—. .——–



Note: - Review the following

l)e~tions  required to mderstand the -ce Sheeti

EQUATION

h equation makes a statement such as 1000 = 600+ ~.

BALANCE SHEET EQUATION

ASS= = LIABILITIES + OWNER’S EQmV

Assume you purchased a tent on credit for $600 and you contributed your $400 rifle to
your business.

What are your assets?

Your assets are the tent plus the rifle

m+m=lm

..* &sets = Liabilities + Owner’s Equity
.:

-. A
looo=m+a

ASSETS
~ts are goods that the business owns .

CURRENT ASS~S
Current assets include cash and things that can easily be converted to cash such as
accounts receivable.

FIXED ASSETS
Fked asets are assets that have a useful life longer than one year and are not intended
for resale such as a snowrnachine,  tent, canoe or cabin.

. LIABILITIES
Liabilities are the amounts of money or debt the business owes to its creditors.

,. CURRENT LIABILITIES
Current liabilities are debts that must be repaid within one year such as credit extended
by the Hudson’s Bay Store.

LONG TERM LWILITIES
bng term liabilities are debts that are repaid over several years. USUallY  these debts
were made to buy assets such as a snowmachine,  tent, canoe or cabin.

OWNER’S EQ~
Owner’s equity includes the owner’s initial investment and that
portion of profit reinvested in the business. From this total are
deducted losses incurred and the owners cash withdrawals.

. . .



The following is an example of a Balance Sheet:

ABC O~I~RS
RALANCE SHEET

as at December 31, 1987

ASSETS
Current assets

Accounts receivable
Invento~

Fixed assets
Gui@ equipment
Cabti

Less: Accumtiated depreciation

LIABILITIES
Current liabilities
~payable
hng term debt - current portion

LQng tem debt
Equipment loans payable net of current portion

OWNER’S EQUITY
Opening balance
Plus: Net income for the year
Less: Owner’s withdrawals during the year

$ 13,626.00
1,000
2,500
-------

17,126

15,200
7,500

-------
22,700
3,415
-------
19,285
-------

$ 36,411
.- —————---————

$ 3,000
5,000
-— . . .
8,000

15,000
-------

23.000

7,5(X)
17,341
11,430
-------
13,411
-------

$ 36,411
-———————- —---—
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ADDITIONAL BALANCE SHE~ DEFINITIONS

ACCOUNTS RECEIV~LE
h accounts receivable represents an amount owing to your business in achange for a
service performed or for goods sold. Accounts receivable are usually due in thirty days.
Because they are converted into cash within th~ days they are class~ed as a current
asset.

For example K I used your setices  on a hunt and promised to pay you $500 for your
setices later, the amount I owe you is an accounts receivable.

I

INVENTORY
The Hudson’s Bay store keeps large amounts of goods on hand to sell to its customers. In
accountig language these amounts kept on hand are called INVENTORY. On a much
smaller scale Eskimo artists, hunters, and trappers will  accumulate INVENTORIES of
their goods for resale.

,,

,, .

i

ACCUMULATED DEPRECIATION
Accumulated depreciation represents the sum of the depreciation charged in the
financial pefiods that have gone by since the fixed asset was bought. For example
assume you purchased a snowxnachine  for $5000, and you believed the snowmachine
would last you for five years. Each year depreciation qense would be $1000.

In year 1 accumulated depreciation= 1000.

In year 2 accumulated depreciation= 2000.

In year 3 accumulated depreciation = 3000.

In year 4 accumulated depreciation= 4000.

In year 5 accumulated depreciation= 5000.

In year 6 there will be no depreciation expense because the full cost of the snowmachine
has been deducted from revenue at $1000 per year for five years.

. .?

I.*



ACCOUNTS PAYABLE

Accounts payable are amounts owed to others for purchases made on credit and are due
within one year. Accounts payable are classtied as current liabilities. For example if
you purchase supplies on account, the amount that you owe the Hudson’s Bay store is
caJled an accounts payable.

~NG TERM DEBT

bng term debt is amounts owing which will  take you longer than one year to repay. For
example consider the $5000 snowmachine you purchased on credit. If $1000 is payable
within one year of the Balance Sheet date, this amount is the current portion of long
ten debt: but the amount owing beyond one year is long term debt and is $4000.

OWNER’S WITHDRAWALS

Recall that the owner’s investment in his business is called Owner’s Equity. For
example, this occurs when a proprietor contributes fixed assets and /or cash to his
business. Owner’s withdrawals occur when the owner takes cash and/or other assets
horn the bushess for personal use.
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BALANCE SHEET

Assets

Current assets $16000
Long term assets 5200Q

Total assets

Liabilities

Current liabilities 1000O

Long-term liabilities 1500Q

Total liabilities 25000

INCOME STATEMENT

Owner’s equity Revenues $82000

Opening balance 1000O Expenses 49000

?lus: Net income for Net income

the period 33000 for the period $33000

Total owner’s equity 43000

Total liabilities
and owner’s equity $68000

What is the important link between the income statement and the balance sheet?

~

Net income or loss is the essential link
between the Income statement and the

—..



You’ve gained a lot of information in this lesson. Now we will take some time to check
your understanding.

True False

1. Accounting supplies financial information
that can help the owner of a business to increase
profits [1 [1

2. By writing the balance sheet equation in the
following mannen Assets - Liabilities = Owner’s
Equity we are iden~g that portion of the assets
that belongs to the owner. [1 [1

3. The balance sheet covers a period of tielve
months whereas the income statement presents
a picture of the business at a given date.

4. Net income or net loss @ the link between
the balance sheet and the income statement.

5. Revenues and expenses appear on the
Income Statement.

6. “Assets, liabilities and owner’s equity
appear on tie “ Balance Sheet.

7. Net income horn the Income Statement
ticreases Owner’s Equity on the Balance Sheet.

8. bng term liabfities  are debts which you
expeet to repay within one year.

9. Current liabilities are due greater than one
year from the Balance Sheet date.

10. Current assets ticlude cash and accounts
receivable.

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1
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I Classq tne lollowing  Items accoramg IO cne~ Lulancial  statemen~

presentation:

1.

2.

3.

1 4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

AssETs

Cash [1

Accounts receivable [ 1

Inventory [1

Salaries & wages [1

Guicling service fees [ ]

Depreciation [1

Cabin [1

Bank loan [1

oil [1

Rifle costing $500 [ 1

Food for client [1

Owner’s investment [1

Accounting fee [1

Ammunition [1

Tent [1

LL4BILITIES

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

OWNER’S
EQUTN REVENUE

[1 [1

[1 [1

[1 [1

[1 [1

[1 [1

[1 [1

[1 [1

[1 [1

[1 [1

[1 [1

[1 [1

[1 [1

[1 [1

[1 [1

[1 [1

EXPENSES

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1



EXERCISE
.-..----
ABc out f i t ters
--------------
BWe E the owner of ABC OUTFITTERS. It is one month after his financial year ended
December 31.1987. Bfflie has asked you to help hm prepare his financial statements.
He has provided you with the following information.

From this information prepare financial statements for the year ended “December
31.1987.”

- Revenue from guiding services was $68000.

- Billie paid his guides a total of $1400 per month for each of the 12 months

- The receipts for his food supplies total $5600

- Fuel and oil for Ms snowmachines  total $3500

- Advertis~  costs were $1800

- He rented an airplane to transport his clients at a cost of $4560 for the year

- Insurance on equipment was $600 and accounting expense was $800

- Interest on his bank loan was $600

- Billie has calculated his depreciation apense to be $7000

- Repairs to equipment was $1800

YOU SHOULD NOW PREPARE THE INCOME SI’ATEMENT  (SEE DOCUMENT&

In relation to the Balance Sheet, at December31, 1987 Billie’s records showed:

- ABC Outfitters had cash of $6940 and accounts receivable of $2800

- Fixed assets included snowmachines costing $17000 and other outfitting equipment
costing $8000

- Since Billie started the bus~ess January 1, 1987 the accumulated depreciation equals
the depreciation expense for the year

- The cumnt kbilities are a bank loanof$16000 and accounts payable of $3800

- To start the business Billie contributed $3000 of equipment which is his owner’s
equity at present: during the year Bfllie withdrew $20000 cash for personal expenses

NOW PREPARE THE BALANCE SHEET (SEE DOCUMENT B)

— . .—..
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DOCUMENT A

Revenue

ABC OUTFI~RS
INCOME STATEMENT

for the period ending December 31, 1987

Expenses
Salaries and wages
Fmd supplies
Fuel and ofl
Advertising
Rental of airplane
Insurance
kcounting and legal fees
Interest on loan
Equipment repairs
Depreciation

Net Income

$

$

--------------

. . . . . . . . . . . . . .

--------------

. .

1
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DOCUMENT B

ABC OUTFI~RS
BALANCE SHEET

as at Decernber31, 1987

ASSE.TS

Current &sets

Accounts receivable
$

..----------
Total cument assets

Fixed assets
Snowmachines
OutQ~ equipment

----------.--

Less: accumulated depreciation

Total long term assets

Total assets

LIABILITIES
Current liabilities

Bank loan
Accounts payable

-------------

-------------
$
--------------

$

---.--.------
Total current liabilities

OWNER’S qm
Owner’s  ~estment
Plus: Net ticome

-------------

Less: withdrawals

Total owner’s equity

Total liab~ties  and owner’s equity

-------------

--.----------

$
------.------

. .



ABC OUTFI’M’ERS
INCOME STATEMENT

for the period ending December 31, 19S7

Revenue

~enses

Salaries and wages

Food supplies

Fuel md oil

Advertising

Renti  of airplane

Insurance

Accounting and legal fees

Interest on loan

Equipment rep-

Depreciation

Net Income

$ 68,000

16,800

5,600

3,500

1,s00

4,m

l,a

7,000

-.--.--

43,m

-------

$ 24,M
—---——------—-



-C OUTFITTERS
BALANCE SHEET

as at ~ 31, 1S7

ASSETS
Current Assets

Accounts rece~able

Total current assets

Fixed assets
Snowmachines
Outitting  equipment

Les. accumulated depreciation

Total long term assets

Total assets

LIABILITIES
Current llabil.tties

Bank loan
Accounts payable

Total current liabilities
OWNER’S EQUITY

Owner’s investment
Plus Net income

bss: withdrawals

Total owner’s equity

Total liabilities and owner’s equity

$ 6,940
2,800
-------
9.740

17,000
8,000
------.

25,000
7,m
-------

18,000
-------

$ 27,740
——————————————

$ 16,000
3,8(X)
-------

19,800

3,000
24,940

-------
27,940
20,000
-------
7,940
-------

$ 27,740
— ------- - - - - - -

. .
,,
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DOUBLE-ENTRY BOOKKEEPING

All businesses use double-en~  boo~eeping. When us~g this system every number is
written down twice. The system is based on your bank account.

Here are two mamples:

Example 1

For example, an increase in your bank account of $500 is also an increase in revenue of
$500. Therefore, when YOU earn $500 you would enter the amount mice - once to
increase your bank account and once to increase revenue.

Example 2

When you purchase supplies for $600. your bank decreases by $600 and supplies
~crease by $600. Again there would be two entries - one to decrease the bank and one to
increase supplies qense.

AN EXAMPLE USING THE COMBINED JOURNAL

You wffl now be shown how to record your dafly business transactions into
journal using double-entry bookkeeping.

Msume these are your business transactions for the month of April 1987.

ABc ourFITrERs

April  1 Purchased $500 woti of supplies from Hudson’s Bay
Company paid by cheque #214

April 3 Sold guide services to John White for $800 cash.

Apfl 7 Paid $200 cash for ammunition at Hudson’s Bay Company.

April 9 Purchased $300 woti of gas and oil at Husky Oil; paid by
cheque #215

April 27 Received $900 cheque from Wes Werbowy for guiding
sexvices completed to-day.

APrl.1 30 Owner withdraws $400 cash for personal use.

,

.,

a combined



The following factors support the use of this journal.

L

2.

3.

4.

5.

The use of cash for most transactions requires the
presentation of two columns for this account. The ‘+’
column is used to record the receipt of funds as shown with
the $800 cash received from John White. The ‘-’ column
is used to record the payments made in cash as shown with
the $200 cash payment to Hudson’s Bay Company for
ammunition.

The bank column finctions the same way as the cash column.
me ‘+’ column is used to record the receipt of cheques from
clients thereby increasing the bank account: this is shown
with a $900 cheque received tiom Wes Werbowy. The ‘-’
column is used to record the payments made by cheque as
shown with the $500 cheque paid to Hudson’s Bay Company
for supplies.

Please note that each transaction is recorded with two entries
as ~ltied below.
- the April 1 purchase of supplies at Hudson’s Bay Company

decreases the bank by $500 and increases supplies ~ense
by$500.

- the April 3 cash payment by the client John White increases
cash by $500 and increases rwenue  by $500.

- the Apxil 7$200 cash payment to Hudson’s Bay Company
for ammunition decreases cash by $200 and increases
ammunition expense by $200.

- the April 9$300 purchase of oil and gas from Hudson’s
Bay Company paid for bycheque#215 decreases the bank
by $300 and ti~SeS Oil and gas expense by $300.

- the April 27 cheque received from Wes Werbowy increases
the b-by $900 and increases menue by $900.

- the April 30 owner withdrawal of $400 decreases cash by
$400 and increases ownex’s withdrawals by $400.

The above qlains the tem DOUBLE ENTKY BOOKKEEPING.

As you can see special columns are used to record
transactions that occur frequently.

At the end of each month all columns of the combined
journal are added and the balancing of ‘+’s and ‘-’ is verified.

HOW TO DO IT

When making an entry in the combined journal

1. - write down the date as shown with the April 1 entry

2. - from the source document write down a brief description
of the transaction on one line of the combination journal:
for example the name of the supplier

. ’

-,
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3. - write down your business’s cheque  #

4. - record the increase or decrease in cash or bank and on
the same line record the increase in revenue if you
have received a cheque or the ~crease in an expense M you
are making a payment

5. - note that the amount is written Mce on the same line

6. - this is double-entry boo~eeping which allows you to
balance the combined journal at the end of each month:
When you balance it you prove that amounts received and paid
equal the amounts added to revenue and expense columns
in your journal.

YOU HAVE NOW BEEN INTRODUCED ~ DOUBLE-ENTKY BOOKKEEP~G.

!

I. ..



) THE COMBINED JOURNAL

A CASE STUDY

For this case we will assume that all cash is matained  in the ba~. The following are
the transactions for ABC O~lTTERS for the month of November 1987.

November 1

November 2

November 6

November 9

November 12

November 15

November 16

November 16

November 18

November 21

November 21

November 23

November 25

November 27

November 28

November 30

November 30

Memorandum en~ - bti balance carry forward is $980.50.

Received $6000 guiding revenue from a new client.

Paid $185.00 to The Bav for food for client with cheque#307.

Paid $350.00 to La Rouge Fuel Ltd. with cheque #308 to buy heating oil
for outfitting cabin.

Deposited $480.00 of guiding revenue into the bank

Paid guide Philipe Smith $401.98 for wages with cheque #309.

Paid Norm’s Stationery $48.16 with cheque #310 for office supplies.

Paid NorthWest Telephone $64.20 for the telephone bill with cheque
#311.

Received $1200.00 kom client.

Paid $250.00 to Lakeside Esso with cheque #312 for skidoo gas and oil.

Paid the Co-op $112.50 for ammunition with cheque #313.

Paid Joe’s Commercial Aviation $1600.00 with cheque #314 for
transporting clients.

Received $395.00 from client.

Paid $450.00 with cheque #315 for advertising in the Hunter’s Digest.

Paid Harold Bent $80.00 with cheque #316 for legal advice.

Paid Philipe Smith $401.98 with cheque #317.

Ptid Receiver General $89.09 for source deductions with cheque # 318.

ASSIGNMENT:

Record the above transactions for ABC Outfitters in the combined
journal . Then, add all the columns of the journal and ve~ if the-

)

journal  balances.

_.
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Item

,1.—

MOD= B

H 4 The Outfitti Pac=e

1: List the 3 forms of business organization:

2 3.

Item 2: For each of the above, note the major advantages and disadvantages.

ADvmm DISADVANTAGE ES

1.

2.

3.

i
I

.;

i

J
. .’

I. .:

Item 3: L@t some of the benefits of Insurance.



Item 4: Create a waiver form suitable for your business.

i



Item 5: Request the following items from your instructor:

(a) Employer’s Handbook on Worker’s Compensation
(b) Worker’s Information Handbook
(c) Employer’s report of accident
(d) Employer’s subsequent statement
(e) Worker’s Report of Accident

PART A; Following the directions
Employer’s sample forms.

of the complete the appropriate

PART B: Read the Worker’s Information Handbook, spectiically pages 7- 19. Follow the
instructor’s guidelines in ~ing out the Worker’s ReDort of Accident.

~ AS an employer, what are your responsibilities?

Item 6: What is a packa~e toufl



i

-. —.,
1

Item 7: List advantages and disadvantages to both the consumer and the outfitter
ming from package tours.

CONSUMER

ADVANTAGES DISADVANTAGES

OUTFI~R
:“

. .

)



Item 8: Give definitions for the following:

Tour Operator

Receptfve Operator

Tour Wholesaler

Gross:

Net:

Net/Net:

Over ride:

Retroactive Commission:

—
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Item 9: AssiQnrnent

Using the instructor’s guidelines, create a 5 day tour package.

.

I
1

Item 10: Assi~nment

Calculate the total freed and marked-up costs of the package tour identiled  in Item 9.

IDENTIFY: (a) the Net/n~ price

~) the Gross price. Keep in mind wholesaler’s commission and
profit level.

(c) the ~um number of toutits required to break even.

Item 11: Create notes that outline ~ interests in marketing and advertising.

.i

1



I

.-.]

I

I

.

,,.

MODULE C
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UNIT 1:

1: Hospitality Concepts

MODULE C

The Peonle BusineS

List areas of awareness that you and your employee(s) must consider before meeting a
client.

Item 2: Indicate ways to llnk hospitality and marketig  ideas:

.

Item 3: The following questions refer to Van’s Cam~. Collect information on each
while watching the video.

1. What is the initial attitude of the fishermen before they leave home?

2. Describe Van’s hospitality skills in greeting his guests.

3. What strengths does Van display as a managefl

4. What areas of management weakness are apparent in
personali~  Which is the area of greatest difficulty?

5. Describe the employer-employee communication.

6. Is Van an effective “boss”? What areas of strength and weakness do you
see?

7. Does the attitude of the fishermen change while at the camp?

--
?’
,.

. . A
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8.

9.

How does Van’s business look through the eyes of his employees?

Is Van’s philosophy of business reflected in his employees?

10. What would you suggest to improve
improvements are needed?

Item 4: List the basic guidelines for hantig complaints:

Van’s Camp? What safety

Item 5: Tell how you would handle a belligerent person.
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Item 1:
make a

MODULE C

UNT.T2 Awarene%

Create a list of hazards that maybe encountered in your operation. Beside each
note on how these should be handled.

.

Item 2: Indicate su~al tie in cold water, with and without flotation. (example in 50
degree water (10 degres C)

WITHOUT FLOTATION: SURVIVAL TIME

DRO~ROOFING

TREADING WATER

m  FLOTATION

SWIMMING S~WLY

HOLDING STILL

H. E.L.P.

HUDDLE

FL(YI’A~ON JAC~

COVERALL TYPE
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MODULE C

UNIT 3: Communications

Item 1: In the space below, jot notes to identify the format needed in a business letter.

-.

—— “



Item 2: Assignment

Follow the instructions regarding the form~g  of a letter. Write the requested
assignment and hand it in to your instructor.

Item 3: Radio Use Information

Phonetic SDe Iling AIDhabe~

The spelling alphabet is to be used to iden@ letters when spelling out words, names,
abbreviations and call signs in voice communications.

ktter to
Identified

A
B
c
D
E
F
G
H
I
J
K
L
M
N
o
P
Q
R
s
T
u
v
w
x
Y
z

Identifying
Word

Alfa
Bravo
Charlie
Delta
Echo
Foxtrot
Golf
Hotel
India
Juliett
Kilo
Lima
Mike
November
Oscar
Papa
guebec
Romeo
Sierra
Tango
Uniform
Victor
Whiskey
X-ray
Yankee
Zulu

“Spoken as:

AL FAH
BRAH VOH
CHAR LEE (or SHAR Lee)
DELL TN
-OH
FOKS TRcYr
Gow
HOH _
IN DEE AH
JEWLEE~
KEY ~H
LEEMAH
MIKE
NOVEMBER
0ss CAH
PAH PAH
KEH BECK
ROW ME OP
SEE AIR RAH
TANG GO
YOU NEE FORM (or 00 NEE FORM)
VIK TAH
WISSKEY
ECKS RAY
YANG KEY
zoom

me Wllables to be emphasized are in bold hce type.

i

-
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~smission of Numbers

All numbers mcept “whole thousands” should be transmitted by pronouncing each digit
separately. ‘Whole thousands” should be transmitted by pronouncing each digit in the
number of thousands followed by the word ‘thousand.

Examples:

Number

10
75
100
583

5800
11000
25000
38143

Transmitted as

One zero
Seven five
One xro zero
Five eight three
Five thousand
Five eight zero zero
One one thousand
Two five thousand
Three eight one four three

-. .
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Procedure Words and Phases

While it is not practical to lay down a precise phraseolo~  for all radiotelephone
procedures, the following words and phases should be used where applicable. Words and
phmses such as “OW, REPEAT, “HOW IS THAT’ etc.., or slang expressions should not be
used.

ACKNOWLEDGE

AFFIRMATIVE

BREAK

CONFIRM

CORRE~ON

GO AH=

HOW DO YOU READ

I SAY AGAIN

NEGATIVE

OVER

OUT

CMNEL

= 13ACK

RoGm

ROGER NUMBER

SAY AGAIN

THAT IS CORRECT

VERIFY

WILco

WORDS ‘IWICE

Let me how that you have received and understood this
message.

Yes, or permission granted.

I hereby indicate the separation between portions of the
message. (To be used where there is no clear distinction
between the text and other portions of the message.)

My version is.. .1s that correct?

An error has been made ~ this transmission (message
tidicated  ) The correct version is . . . . . . . . .

Proceed with your message

Self-explanatory

Self-explanato~  (use instead of “I repeat”).

No. or permission not granted or that is not correct, or
I do not agree.

My transmission is ended, and I expect a response from
you.

Conversation is ended and no response & expected.

Change to Channel. .. before proceeding.

Repeat all of this message back to me actly as
received, after I have given OVER (Do not use the word
“repeat”).

I have received all of your last transmission.

I have received your message number...

Self-explanatory (Do not use the word “repeat”).

Self-explanatory.

Check coding, check text with originator and send correct
version.

Your instructions received, understood, and will be
complied with.

(a) As a request: Communication is difficult, please send
each word Wee.

(b) As Information: Since communication is difficult, I
til send each word twice.

—.
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Item 1: Ident~ the equipment needs for your operation. Use several sheets if
necessary.



The following information is included for your convenience.

“TRANSPORTATION OF DANGEROUS GOO~stl
.:

-.
,.. .
:-i

. .

The following summaIy includes the categories of Exemptions and Consumer
Commod ities that maybe useful in dete~ the necessary steps to be taken.

If the TDG regulations are used, the following is a summary of requirements
specifically related to transport by air, and should be read in conjunction with the
accompanying information piece that outlines basic responsibilities regardless of the
mode of transport.

Where the TDG regulations are sflent, all other extsUng regulations continue to apply.

-emptions

When using the TDG regulations, certain consignments of dangerous goods may be
partially or totally exempt from the regulations.

The regulations do not apply to the transport ofi

-an unserviceable or damaged tire assembly, if the tire is completely deflated;

-a seticeable tire if the tire is not inflated beyond its rated maximum pressure; and

-certain wheelchairs that are transported as checked baggage (Section 2.10)

The regulations do not apply to fuel oil, gas oil, gasoline, kerosene, isopropranol  and
aviation fuel that is contained in tanks or containers that:

-are not larger than 220 U

-provide a level of safety equivalent to that set out in the Regulations for the
Transportation of Dangerous Commodities by M, and

-are marked with the primary classtication of the dangerous goods and which bear an
orientation label (this side up).

The carrier may only take advantage of this exemption if the aircraft is a class 4 or
class 7 commercial or private cargo aircraft: the pilot-in-command or his or here
representative supetises  loading; the compartment containing the dangerous goods is
well ventilated: smoking is prohibited on the aircrti:  and the local authority at the
place of take-off is notified that dangerous goods will be transported.

Consumer timrnodities

The regulations define consumer commodities as dangerous goods that are “packaged
and distributed in a quantity and concentration intended or suitable for sale through
retail sales agencies for consumption by individuals for the purposes of personal care
or household use. “ Consumer commodities also include control products referred to in
the Pest Control Products Regulations Act and drugs referred to in the Food and Drugs
Act, but not wet or alkali batteries, battery fluid, any nitrocellulose  based product
(other than a cosmetic), any p~ophotic  substance, starting fluid, explosives (except for
safety explosives) or fire extinguishers.

The TDG regulations provide a significant exemption for consignments of Ceflain
consumer commodities by air under certain conditions.
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This exemption applies to all consumer commodities except those included in Class 4
(Flammable solids, substances liable to spontaneous combustion, and substances that
- contact with water -t flammable gases) and in Class 8 (Corrosives).

Documentation l(Rart l’V), Safe@ Mark (Park V), Safe& Standards I Part VI), Safety
Requirements (~arts VII and VII), and tra~g and reporting (Part IX) do not apply
-when transyotig consumer commodities by air to, horn or between “sparsely settled
areas” h Canada (as defined in the Sparsely Settled Areas Order issued by Transport
Canada). This =emption  applies only when the consumer commodities are:

-marked ~th tie words “CONSUMER COMMODI’IY’ or “BIENS  DE CONSUMMATION”
and, if& the liquid form, the orientation (“this side up”) label:

-transported on ,~raft operated on a Class 4 or 7 commercial air setice  or registered
under :the.Aeronautics  Act as a private aircfi and

-loaded under tie supervision of the pilot-in-command or his or her representative.

Item 2: ~icnment

Design a grub ‘bu to fit your needs. Create a list of contents and w food items.
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(1) As an employer, you are required to deduct Unemployment ( )
Insurance premiums from your employees.

There is little use for a Iifejacket,  because the water in the
NWT k too cold.

(2)
() ()

(3) A female bear with cubs, surprised at close range is more
likely to attack than flee. ()

()

()

()The wearing of cosmetics or perfumes may attract bears.(4)

(5) A cluster of small tents may make a bear feel surrounded
and could result in it charg~g. () ()

(6) How you answer the phone in a Northern business will
indicate your level of professionalism to the caller. ()

()

()

()

()

()

()

()

In radio use, “Apple” refers to the letter “A”,(7)

(8)

(9)

(lo)

“May-Da~’ is the signal for an extreme emergency.

To end a transmission, you should say “Over and Out.”

The ‘Transportation of Dangerous Goods Regulations” do
not apply to outfitters. () ()

,
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